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6.1 Confirmation of Minutes 
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Present Rachael Wright Mayor (Chair)
Emma Sharp Deputy Mayor, Councillor South Ward
Kris Civitarese Councillor South Ward
Kevin Harlan Councillor Central Ward
Pauline Cass Councillor Central Ward 
Daisy Crawford Councillor North Ward – arrived at 6:21pm

Apology Nil

Staff Stephen Hoyne Chief Executive Officer 
Ankit Pansal A/Director Corporate Services   
Geoff Thomas Director Infrastructure and Operations
Rebecca Taylor A/Director Governance and Community
Deb Boyko Executive Assistant to Mayor and CEO

Public Gallery                          As per Attendance Register 
Streamed Online via YouTube:                      https://www.youtube.com/watch?v=sSy2T5m4ArM

1 ACKNOWLEDGEMENT OF TRADITIONAL CUSTODIANS OF 
THE LAND
On behalf of Council, the Mayor acknowledged the Traditional Custodians of the land on 
which they meet. The Mayor also conveyed Council’s respect to the Elders past, present and 
future for their continuing custodianship of the land and the children of the land across 
generations.

2 OPENING OF MEETING
The Mayor opened the meeting at 6:00pm.

The Mayor advised that an audio and visual recording of the meeting was live streamed to 
Council’s online platform and will remain online for public viewing in accordance with 
Council’s Recording of Council Meetings Policy. By attending the meeting, those present 
agreed to comply by Council’s Recording of Council Meetings Policy. It is noted that there 
were technical difficulties with the visual component of the recording and the meeting 
proceeded with Audio only.

3 ELECTRONIC ATTENDANCE / APOLOGIES AND LEAVE OF 
ABSENCE

3.1 Electronic Attendance

Nil

3.2 Apologies 
Nil

3.3 Leave of Absence previously granted 
Nil
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3.4 Leave of Absence Request

Nil

4 DISCLOSURES OF INTEREST
The Mayor advised that any member of Council who may have a conflict of interest, or a 
possible conflict of interest regarding any item of business to be discussed at a Council 
meeting or a Committee meeting should declare the conflict of interest to enable Council to 
manage the conflict in accordance with its obligations under the Local Government Act and 
its policies regarding the same.

4.1 Elected Members 

Nil

4.2 Staff 

Nil

5 PUBLIC QUESTIONS
Barry Moriarty Q: Request that the Southport petition be taken out of Confidential agenda. If 
it was placed there due to the inclusion of personal details, we are happy for those details to 
be removed.

A: There are two reasons why the petition in in Confidential:

o Disclosure of personal information (privacy)
o Legal matters relating to the petition (legal)

6 CONFIRMATION OF MINUTES 

6.1 Confirmation of Minutes

RESOLUTION  OCM/25/046

Moved: Cr Kris Civitarese

Seconded: Deputy Mayor Emma Sharp

THAT the full minutes (including confidential minutes) of the Ordinary Council Meeting held Monday 
17 November 2025, 13 pages be confirmed.

CARRIED 6/0

7 PETITIONS
Southport Petition

This matter is considered to be confidential under Section 99(2) - b of the Local Government 
Act, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with information about the personal 
circumstances of a resident or ratepayer. 
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8 DEPUTATIONS AND PRESENTATIONS

Nil

9 BUSINESS ARISING FROM MINUTES

9.1 Business Arising from Previous Minutes

EXECUTIVE SUMMARY

This report provides an update on actions arising from previous Council meetings and outlines 
progress made on outstanding items.

RESOLUTION  OCM/25/047

Moved: Cr Kevin Harlan

Seconded: Cr Pauline Cass

1. THAT Council That council receive and note the business arising as at attachment 1

CARRIED 6/0 

10 ACCEPTING OR DECLINING LATE ITEMS

Nil 

11 NOTICES OF MOTIONS

Nil

12 MAYORS REPORT

12.1 Mayor's Monthly Report

RESOLUTION  OCM/25/048

Moved: Mayor Rachael Wright

Seconded: Deputy Mayor Emma Sharp

THAT the Mayors report be received and noted

CARRIED 6/0

13 REPORTS FROM COUNCIL APPOINTED REPRESENTATIVES
      Nil
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14 OFFICER REPORTS

14.1 Corporate and Community

14.1.1 Litchfield Council Finance Report – November 2025

EXECUTIVE SUMMARY

This report presents the Litchfield Council Finance Report for 31 November 2025. Original 
Budget 2025/26 figures are shown.

Operational Income reflects the entire year of rates levied. As expenses are incurred over the 
year, the current surplus position will gradually decrease. 

The Balance Sheet has been updated in accordance with 2024/25 audited financial 
statements and Financial Reserves has been updated with original budget figures 2026.

The annual rates and waste charges were levied in November 2025. As instalment dates pass, 
the outstanding rates ratio will continue to decline.

RESOLUTION  OCM/25/049

Moved: Cr Daisy Crawford

Seconded: Cr Kevin Harlan

1. THAT Council note the Litchfield Council Finance Report as in attachment 1.

CARRIED 6/0   

14.1.2 People, Performance and Governance Report – November 2025

EXECUTIVE SUMMARY

This report provides Council with key staffing information, workplace health and safety 
information and proposed major policy updates and reviews.
This report provides a monthly update to ensure that both staffing and budget measures are 
in accordance with the Council approved staffing plan and budget. The metrics provided in 
this report track activity and report full-time equivalent (FTE) numbers, retention and Work 
Health and Safety performance.

RESOLUTION  OCM/25/050

Moved: Cr Kris Civitarese

Seconded: Deputy Mayor Emma Sharp

1. THAT Council note the People, Performance and Governance Report for November 2025.

CARRIED 6/0
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14.1.3 Reserves Management Committee Meeting Minutes

EXECUTIVE SUMMARY

This report presents to Council the Committee Meeting Minutes for the months of August 2025 and 
November 2025 for the Howard Park Recreation Reserve Management Committee and the Knuckey 
Lagoon Recreation Reserve Management Committee meetings.

RESOLUTION  OCM/25/051

Moved: Cr Kevin Harlan

Seconded: Cr Pauline Cass

THAT Council:

1. receive and note the Howard Park Recreation Reserve Management Committee Minutes of 
August 2025, attachment 1, and November 2025, at attachment 2; and

2. receive and note the Knuckey Lagoon Recreation Reserve Management Committee Minutes 
of August 2025, at attachment 3, and November 2025, at attachment 4. 

CARRIED 6/0  

14.1.4 Community Services and Development Monthly Report – November

EXECUTIVE SUMMARY

This report provides Council with a monthly review of the Community Services and 
Development areas including key achievements, highlights, and progress.

RESOLUTION  OCM/25/052

Moved: Cr Pauline Cass

Seconded: Cr Kris Civitarese

1. THAT Council note the Community Services and Development Monthly Report for November 
2025.

CARRIED 6/0
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14.1.5 Review of Council Policies

EXECUTIVE SUMMARY

This report presents to Council, two policies due for review, being REG01 Disposal of Surrendered and 
Unclaimed Impounded Dogs, and GOV16 Compliance and Enforcement Policy.

RESOLUTION  OCM/25/053

Moved: Deputy Mayor Emma Sharp

Seconded: Cr Daisy Crawford

THAT Council: 

1. adopts policy REG01 Disposal of Surrendered and Unclaimed Impounded Dogs, attachment 
1; and

2. adopts policy GOV16 Compliance and Enforcement Policy, at attachment 2; and

3. authorises the Chief Executive Officer to make minor amendments.

LOST 0/6

For: Nil

Against: Crs Daisy Crawford, Emma Sharp, Kevin Harlan, Kris Civitarese, Pauline Cass, and 
Rachael Wright

14.1.6 Budget Review 1

EXECUTIVE SUMMARY

This Review One for 2025/2026 based on the end of September 2025 actuals and relevant 
council decisions made since the adoption of Budget 2025/2026.

RESOLUTION  OCM/25/054

Moved: Cr Pauline Cass

Seconded: Cr Daisy Crawford

1. THAT Council approves the 2025-2026 budget amendments as per Budget Review 1 
2025-2026

CARRIED 6/0
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14.1.7 Advocacy and New Initiatives Committee

EXECUTIVE SUMMARY

This report presents to Council the amended terms of reference for the Advocacy and New Initiatives 
Committee and seeks Council’s appointment of representatives. 

RESOLUTION  OCM/25/055

Moved: Cr Kevin Harlan

Seconded: Cr Kris Civitarese

             THAT Council:

1. adopt the amended Advocacy and New Initiatives Committee Terms of Reference, at 
attachment 1; and 

2. appoints Mayor Wright (Chair) and all Elected Members to the committee.

CARRIED 6/0

14.2 Executive and Community Development

Nil

14.3 Infrastructure and Operations

14.3.1 McMinns Lagoon Recreation Reserve - Bore works

EXECUTIVE SUMMARY

The purpose of this report is to provide Council Members with further information following 
the previous briefing report, which outlined the condition and operational status of the 
McMinns Lagoon Recreation Reserve bore. It details the proposed scope of works, cost 
estimates for the replacement of the bore to re-establish a sustainable water supply to the 
reserve. 

RESOLUTION  OCM/25/056

Moved: Cr Kris Civitarese

Seconded: Cr Pauline Cass

1. THAT Council endorses the drilling and equipping of a new bore to reinstate a reliable 
water supply and approves the allocation of up to $140,000 from the asset reserve. 

CARRIED 6/0
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14.3.2 Planning Summary Report - November 2025

EXECUTIVE SUMMARY

The purpose of this report is to provide to Council a summary of applications received, and comments 
provided, for the period of 1 November to 26 November 2025. The following is a summary of all 
applications during the noted period.

Type of Application No. Applications

Planning Scheme Amendment 1

Development Applications 5

Clearances for Development Permit Conditions 3

Sale, Lease, or Occupation of Crown Land Applications 0

Liquor Licence Applications 0

Water Licence Applications 0

Mining Applications 0

Stormwater (Building Certification)/ Driveway Plan Reviews 13

Works Permits 10

Letters of comment for the noted development applications are provided for information in the 
attachments to this report.

RESOLUTION  OCM/25/057

Moved: Cr Kevin Harlan

Seconded: Cr Pauline Cass

THAT Council:

1. Receive the Summary Planning and Development Report for 1-26 November 2025; and

2. Note for information the responses provided to relevant agencies within Attachments A to 
E of this report. 

CARRIED 6/0



Ordinary Council Meeting Minutes 8 December 2025

Page 16

14.3.3 Waste Disposal – Managing Green Waste Mulch

EXECUTIVE SUMMARY

The purpose of this report is to present options to establish an ongoing management strategy to 
manage the variable amounts of green waste mulch stockpiles at Council’s Waste Transfer Stations.

RESOLUTION  OCM/25/058

Moved: Deput Mayor Emma Sharp

Seconded: Cr Kevin Harlan

             THAT Council adopt:

Ongoing Free Mulch 

Offer mulch free of charge to Litchfield residents on an ongoing basis.

CARRIED 6/0

15 OTHER BUSINESS
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16 CONFIDENTIAL ITEMS 

RESOLUTION  OCM/25/059

Moved: Cr Pauline Cass

Seconded: Cr Kevin Harlan

Pursuant to Section 93 of the Local Government Act and Regulation 51 of Local Government (General) 
Regulations the meeting be closed to the public to consider the following confidential item(s):

16.1 Minutes of the Freds Pass Sport & Recreation Reserve Project Steering 
Committee

This matter is considered to be confidential under Section 99(2) - e of the Local Government Act, and 
the Council is satisfied that discussion of this matter in an open meeting would, on balance, be 
contrary to the public interest as it deals with subject to sub regulation (3) - information provided to 
the council on condition that it be kept confidential and would, if publicly disclosed, be likely to be 
contrary to the public interest.

16.2 2026 Australia Day Community Awards

This matter is considered to be confidential under Section 99(2) - ci of the Local Government Act, and 
the Council is satisfied that discussion of this matter in an open meeting would, on balance, be 
contrary to the public interest as it deals with information that would, if publicly disclosed, be likely to 
cause commercial prejudice to, or confer an unfair commercial advantage on, any person.

16.3 Keleson Road Seal Levy

This matter is considered to be confidential under Section 99(2) - b of the Local Government Act, and 
the Council is satisfied that discussion of this matter in an open meeting would, on balance, be 
contrary to the public interest as it deals with information about the personal circumstances of a 
resident or ratepayer.

16.4 Southport Petition

This matter is considered to be confidential under Section 99(2) - b of the Local Government Act, and 
the Council is satisfied that discussion of this matter in an open meeting would, on balance, be 
contrary to the public interest as it deals with information about the personal circumstances of a 
resident or ratepayer.

Council moved into the confidential section of the meeting at 7:14pm.

CARRIED 6/0

  

RECOMMENDATION

Resume in Open Session and note the Mayor's report on Confidential Resolutions.
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  17 REPORT OF CONFIDENTIAL RESOLUTIONS

RECOMMENDATION

Moved: Deputy Mayor Emma Sharp

Seconded: Cr Kevin Harlan

  CARRIED 6/0

Resume in Open Session 8:49pm

18 CLOSE OF MEETING
The Meeting closed at 8:49pm.

19 NEXT MEETING
Monday, 19 January 2026

20 MINUTES TO BE CONFIRMED
Monday, 19 January 2026

Mayor

Name

Chief Executive Officer



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 7.1 Page 19 

7 BUSINESS ARISING FROM MINUTES 

7.1 Business Arising from Previous Minutes 
AUTHOR: Stephen Hoyne, Chief Executive Officer 

AUTHORISER: Stephen Hoyne, Chief Executive Officer 

ATTACHMENTS: 1. Business Arising ⇩  

  
EXECUTIVE SUMMARY 

This report provides an update on actions arising from previous Council meetings and outlines 
progress made on outstanding items. 

RECOMMENDATION 

1. That Council  receive and note the business arising as at attachment 1. 
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8 PETITIONS 

9 DEPUTATIONS AND PRESENTATIONS 

Nil    

10 ACCEPTING OR DECLINING LATE ITEMS 

11 NOTICES OF MOTIONS 

Nil  



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 12.1 Page 24 

12 MAYORS REPORT 

12.1 Mayor's Monthly Report 
AUTHOR: Deb Boyko, Executive Assistant to the CEO and Mayor 

AUTHORISER: Rachael Wright, Mayor 

ATTACHMENTS: Nil 

  
MONTHLY UPDATE 

A summary of the Mayor’s attendance at meetings and functions representing Council for the 
period from 9 December 2025 to 19 January 2026. 
 

Summary 

Date Event / Meeting 

9 December 2025 Meeting with Melissa Dyson  
Re: Freds Pass Undercover Price Increase 

12 December 2025  DCA Meeting 

13 December 2025 AGM Freds Pass Rural Show 

19 January 2026 Community Forum 

19 January 2026 Ordinary Council Meeting 

  

Recommendation 
 

THAT Council receive and note the mayor’s monthly report for the period of 9 December 2025 
to 19 January 2026. 
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 13 REPORTS FROM COUNCIL APPOINTED REPRESENTATIVES 
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14 OFFICER REPORTS 

14.1 Corporate and Community 

14.1.1 People, Performance and Governance Report – December 2025 
AUTHOR: Ankit Pansal, Acting Director Corporate Services 

AUTHORISER: Stephen Hoyne, Chief Executive Officer 

ATTACHMENTS: 1. People Performance and Governance Monthly Report December 2025 ⇩  

  
EXECUTIVE SUMMARY 

This report provides Council with key staffing information, workplace health and safety information 
and proposed major policy updates and reviews. 
This report provides a monthly update to ensure that both staffing and budget measures are in 
accordance with the Council approved staffing plan and budget. The metrics provided in this report 
track activity and report full-time equivalent (FTE) numbers, retention and Work Health and Safety 
performance. 
 

RECOMMENDATION 

1. That Council note the People, Performance and Governance Report for December 
2025. 

 

BACKGROUND 

Litchfield Council strongly values our people and good governance. This monthly report will ensure 
that important information is presented to understand any trends occurring and for the organisation to 
understand the factors influencing staff, their safety and policy initiatives.  
 

LINKS WITH STRATEGIC PLAN 

Performance - An Effective and Efficient Organisation 

LEGISLATIVE AND POLICY IMPLICATIONS  

Nil 

FINANCIAL IMPLICATIONS  

Nil 

Risks Health & Safety 

Public liability issues result from safety breaches by residents at Council’s Waste Transfer Stations. 
Risk registers, standard operating procedures, and implementation of safety measures  
(e.g., education, signage etc) are used to reduce hazards during tasks and operations. 
 
 
 
 



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 14.1.1 Page 27 

Service Delivery 

Due to our location and market position, ongoing risks exist around the attraction of qualified staff into 
critical roles and retention of critical staff needed to deliver Council’s business plans. Risks are being 
managed through several means, including implementing innovative HR practices and strengthening 
council's positive work culture to attract and retain talent. 
 

COMMUNITY ENGAGEMENT  

Nil 
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Write a 

 
 

PEOPLE AND PERFORMANCE MONTHLY REPORT 
December 2025 

 
Internal Appointments 

Position Department Commenced  Permanent/Temporary 
 
NA 
 
 
 

 
 

  
 

External Appointments  

Position Department Start date   Permanent/Temporary 

 
Ground Person  
 
 

 
Infrastructure & 
Operations  
 
 

 
22 December  
 
 
 
 

 
Permanent  

Employment Separation Permanent   
Position Department End date  Permanent/Temporary 
 
NA 
 
 
 
 

   

  Allocated Actual Difference 
Full Time Equivalent 50.00 46.00 -4 
Part-time 4.52              4.52 0 
Contract 5.00 4.00 -1 
Casual  4.10 4.10 0 
Total 63.62 58.62 -5.00 

 

Recruitment Overview: 

 

Role In Progress Completed 
Plant Operator - WTS    
Communications Officer   
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Write a

Turnover Rate: 
The number of staff leaving council employment during the reporting period.  
(# staff leaving divided by the total number of people employed (Actual FTE) multiplied by 100)

Jan Feb March April May June July Aug Sept Oct Nov Dec Average
0.00% 0.00% 3.76% 1.85% 0% 3.66% 0.00 0.00 0.00 5.21% 0.00 0.00% 1.21%

0 0 2 1 0 2 0 0 0 3 0 0 0.67

Target Average: Between 0% to 5%  

55.17 55.17 53.17 54.17 54.17 54.17 54.17 55.17
59.62 57.62 57.62 58.62

58.83 58.83 58.83 59.17 59.17 59.17 59.17
63.62 63.62 63.62 63.62 63.62
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Write a

Turnover Rate by Department:

Staff Vacancy Rate:

The number of vacant positions during the reporting period. 
(Vacant positions, divided by total FTE, multiplied by 100).

Nov Dec Jan Feb March April May June July Aug Sep Oct Average
0.00 % 0.00 % 0.00 % 0.00% 3.39% 1.69% 0.00 % 3.38% 0.00% 0.00% 0.00% 4.71% 1.10%

Target: Between 0% to 5%

0
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Write a

Workplace Health and Safety:

There were two workplace health and safety incident recorded in December 2025.

1. An employee sustained a minor injury while operating machinery in the normal course of 
work.

2. An employee sustained a minor injury while operating machinery in the normal course of 
work.

Governance

The Local Government Act 2019 (Act) commenced on 1 March 2021. The following regulations, 
guidelines and general instructions have been made under the Act:

Regulations
Local Government (Electoral) Regulations 2021

Local Government (General) Regulations 2021

Guidelines 

Guideline 1: Local Authorities

Guideline 2: Appointing a CEO

Guideline 3: Borrowing

Guideline 4: Assets

Guideline 5: Budgets

Guideline 6: Annual Report

Guideline 7: Procedural Fairness in Deciding Code of Conduct Complaints

General Instructions
General Instruction 1: Procurement 

General Instruction 2: Annual Financial Statement

0

0.5

1

1.5

2

2.5

3

3.5

Jan-25 Feb-25 Mar-25 Apr-25 May-25 Jun-25 Jul-25 Aug-25 Sep-25 Oct-25 Nov-25 Dec-25

Incidents and Injuries by Month and Work Area

MWF Library WTS Council Office Reserves Cemetery



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 14.1.1 - Attachment 1 Page 32 

 
 

Write a 

Council policies are reviewed every four years, unless otherwise specified or in response to changes 
in relevant legislation and/or best practice.  
 
Below is a list of existing policies that are overdue from the 2024/2025 period. These policies will be 
presented to Council in due course. 
 

Policies Review Date 

INF04 Place Names 08/12/2024 

GOV16 Compliance and Enforcement (Incorrect Review Date 11/02/2024) 11/02/2025 

COM03 Sport and Recreation 15/06/2025 

 
Below is a list of existing policies due for review during the 2025/2026 period. These policies will be 
presented to Council in due course.  
 

Policies Review Date 

FIN17 Accountable Forms - Members and CEO 20/07/2025 

HR16 Code of Conduct for CEO 20/07/2025 

EM03 Access to Council Meetings 18/10/2025 

GOV13 Managing Requests to Council Members 18/10/2025 

REG01 Disposal of Surrendered and Unclaimed Impounded Dogs 18/10/2025 

COR01 Media Policy 15/11/2025 

COR02 Community Engagement 15/11/2025 

FIN14 Investment 6/12/2025 

INF06 Private Roads 16/12/2025 

CEM02 Right of Interment 17/01/2026 

INF01 Asset Management 17/01/2026 

CEM01 Floral and Ornamental Tributes 16/05/2026 

EM06 Conflict of Interest 20/06/2026 

FIN02 Rating Policy 20/06/2026 

FIN04 Financial Reserves 20/06/2026 
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14.1.2 Litchfield Council Finance Report – December 2025 
AUTHOR: Ankit Pansal, Acting Director Corporate Services 

AUTHORISER: Stephen Hoyne, Chief Executive Officer 

ATTACHMENTS: 1. December 2025 Finance Report ⇩  

  
EXECUTIVE SUMMARY 

This report presents the Litchfield Council Finance Report for 31 December 2025. Budget Review 1 
2025/26 figures are shown. 

Operational Income reflects the entire year of rates levied. As expenses are incurred over the year, the 
current surplus position will gradually decrease.  

The Balance Sheet has been updated in accordance with 2024/25 audited financial statements and 
Financial Reserves has been updated with original budget figures 2026. 

The annual rates and waste charges were levied in July 2025. As instalment dates pass, the 
outstanding rates ratio will continue to decline. 

 

RECOMMENDATION 

1. That Council note the Litchfield Council Finance Report 31 December 2025. 

 

BACKGROUND 

Detailed financial information is presented on the following pages. 

LINKS WITH STRATEGIC PLAN 

Performance - An Effective and Efficient Organisation 

LEGISLATIVE AND POLICY IMPLICATIONS  

This report complies with the Local Government Act 2019, Local Government (General) Regulations 
2021, Division 7, Financial Matters, Department of the Chief Minister, and Cabinet - Form: Monthly 
Financial Reports, Council's policies, and Australian Accounting Standards.  

FINANCIAL IMPLICATIONS  

Nil 

Risks Financial 

The Council's current revenue levels fall short of funding the required asset renewal expenditure. As a 
result, there are long-term financial sustainability challenges concerning the renewal and upgrade of 
existing assets, including buildings, roads, and irrigation infrastructure. Therefore, council continues 
to discuss avenues to increase investment in this area. 

COMMUNITY ENGAGEMENT  

Nil 
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14.1.3 Community Services and Development Monthly Report – December 
AUTHOR: Rebecca Taylor, Acting Director Governance & Community 

AUTHORISER: Rebecca Taylor, Acting Director Governance & Community 

ATTACHMENTS: Nil 
  
EXECUTIVE SUMMARY 

This report provides Council with a monthly review of the Community Services and 
Development areas including key achievements, highlights, and progress. 
 

RECOMMENDATION 

1. That Council note the Community Services and Development Monthly Report for 
December 2025. 

 

BACKGROUND 

This monthly report will provide Council with an operational overview of various Recreation 
Reserves, The Litchfield Community Library, Regulatory Services and Communications 
activities. 
 
Media and Communications 
Facebook Reach/Viewers 

Reach is the number of people who saw any content from your Page or about your Page, this 
is an estimated metric. Reach statistics also include audiences reached on pages to which 
your post was shared. 
 
It is important to note that Meta (Facebook) has updated its reporting metrics, replacing 
‘Reach’ with ‘Viewers’. Reach previously measured the estimated number of unique people 
who saw content, including shared secondary content. Meanwhile, Viewers now measures 
unique accounts that directly viewed page content. While comparable, figures are not 
directly aligned with past reports due to this platform-wide change, which partly explains the 
visible drop in December’s numbers. 
 
Facebook Visits 

Page and Tab Visits detail the number of times people visited your page or page tabs. These 
include your company page timeline and any other tabs you may have, such as the info tab, 
marketing promotion, or your page rules.  
 
The graph on the following page displays this data for the current month and a monthly 
comparison over the prior 12-months. 
 
There were 55 new Facebook follows (page ‘likes’) for the reporting period. 
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Website Users

A website user is a person who is accessing, browsing, or interacting with a website.

Website New Users

The number of first-time users during the selected date range.

Page Views

Page title and screen class. The web page title and default app screen class.

Website and Facebook engagement remained strong overall, with statistics continuing to sit 
higher than the same period last year. As expected, activity was lower than the previous 
month, reflecting a natural seasonal dip due to reduced programs during the holiday period 
and limited engagement throughout the office closure. Despite this, website and Facebook 
performance has remained consistently solid across the year, as reflected in the graphs, 
reinforcing their ongoing role as a key communication channel for the community.
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Community Engagement 
 

Youth and Community 

December was a vibrant and meaningful month for youth and community engagement, 
demonstrating strong participation, connection and festive spirit across our programs and 
facilities. 

The highlight of the month was a much-loved Christmas Storytime at the Library, which 
welcomed over 300 community members. Families gathered to celebrate the season 
together, with a special visit from Santa, courtesy of the Volunteer Fire Brigade, adding to the 
magic of the morning. It was a heart-warming opportunity to celebrate the festive season with 
families who have built strong bonds within the library space throughout the year, reinforcing 
the library’s role as a welcoming and inclusive community hub especially for young families. 

The festive atmosphere continued with a book launch from local creatives at the Library, 
alongside Thursday Christmas movie sessions, providing relaxed and accessible ways for 
residents to come together, unwind, and share in the end of year celebrations. 

December also marked a significant milestone with the first event of the new men’s wellbeing 
initiative, Litchfield Mates: Catch Up & Chill. The Christmas dinners for local men created a 
safe, welcoming space for those who may not have had a social circle during the holiday 
period. It was encouraging to see men from diverse backgrounds attend, connect, and get to 
know one another in a casual and supportive environment, setting a strong foundation for the 
program moving into the new year. 

Youth engagement remained strong, with school holiday programs at the Library providing 
positive, engaging activities for children during the end-of-year break. The Christmas and New 
Year closure period then offered staff, volunteers, and the community a well-deserved 
opportunity to rest and recharge, ahead of a busy and exciting program of activities planned 
for January. 

Overall, December reflected the strength of community connection across Litchfield, closing 
the year on a positive note of inclusion, wellbeing, and shared celebration. 

 

Litchfield Community Library 

 
Visitors to the Library 

The library had 4,316 visitors in December 2025 and was open for 162 hours. In the previous 
year, December 2024 compared at 1,360 visitors and was open for 140 hours.  
 
The following graph displays the data for the current month with a monthly comparison to the 
same time prior year.  
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Library Programs and Memberships

A total of 13 activities were delivered in December 2025 with a total attendance of 943 
participants. In the same month last year, the library had 204 attendees across 6 activities. 

The library team signed up 73 new library members during December 2025. This compared to 
12 new members in December 2024. 

Library Projects

Christmas Storytime was a fantastic event for the community, offered in our larger 
library space. 319 community members enjoyed face painting, crafts, story time, and 
the much-anticipated visit from Santa (a big thank you to our Volunteer Rural Fire 
Brigade)

The library was very active throughout December, providing anytime activities 
including a scavenger hunt, Christmas crafts, games, and colouring in. It was 
wonderful to see many families take some time out from the busy lead up to Christmas 
and enjoy connecting in the library through various activities.



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 14.1.3 Page 73 

Our first Book Launch was held at the library on Saturday 13 December with a good 
community attendance. The youth fiction book was created by inspiring locals, Leonie 
Norrington and Marnie Jay.  

     

 
 

 
Library Service Disruptions 

 
Due to a fire alarm at Coolalinga Central on Thursday 18 December, staff were required to 
evacuate the library premises from 8:50am to 9:10am. Staff reopened the library promptly on 
their return ensuring minimal disruption to patrons.  

 
Regulatory Services  
 
New Dog Registrations 

The number of new dogs registered either voluntarily or as a condition of release from the 
pound in December 2025 was 35, 20 less than for November (55), and 16 less than for 
December 2024 (51). This period typically has an increase in new registrations and a decrease 
in registered dog numbers due to notified deceased and departed dogs as owners respond 
and update their registration renewal notices. 
 
The following graph identifies the total number of new dog registrations and the registration 
types by month over the last 12 months.  
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Dog At Large, Pick Ups and Lost Dogs

There were 35 recorded reports of dogs at large, contained dogs for pick up and dogs reported 
lost by their owners (19, nine and seven respectively) 14.4 below the average 39.4 over the 
preceding 12 months. December’s total is 21 less than for November (56), and 12 more than 
for December last year (23).

Reports per month would be significantly higher if it were not for the reach of social media 
and the involvement of vet clinics who routinely temporarily hold dogs and contact owners 
where possible before requesting Council’s services for pick-ups, particularly after hours.
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Impounded Dogs

Dogs are impounded by Rangers should they be at large, voluntarily surrendered by their 
owners or seized under the authority of a warrant as a last resort for non-compliance with 
Council’s By-laws. 

At the start of December there were two dogs in the pound carried over from the end of 
November, 21 dogs were impounded during December, bringing the total number of dogs in 
the pound to 23. 14 dogs were reclaimed by their owner, six dogs were rehomed, and there 
were no dogs in the pound at the end of December. 16 less impounds than in November (37), 
and nine more than in December 2024 (12). Three dogs were euthanised during the month 
after testing positive for Parvovirus.

82.1% of dogs impounded since December 2024 were not registered at the time of 
impounding. Those dogs registered at the time of impounding typically were already 
registered from a previous impounding.

72.6% of dogs impounded since December 2024 were not desexed, clearly demonstrating 
entire dogs, whether male or female, are more likely to have wandering tendencies given the 
opportunity. This emphasises the importance of secure containment and Council’s 
encouragement of desexing through reduced registration costs and the provision of $150 
desexing vouchers redeemable through all vet clinics in the Litchfield area.

The division of Male versus Female impounded dogs over the previous 12 months is 54% Male 
and 46% Female. 
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Abandoned Vehicles

While most Regulatory Services’ activities relate to the management of dogs within the 
municipality, Rangers also respond to reports of abandoned vehicles from members of the 
public or from their own observations. There were three abandoned vehicles reported to 
Council in December 2025, one less than received for November (4) and two less than for 
December last year (5) and two less than the average of 5.0 per month over the preceding 12 
months.

Since December 2024, 53.8% of abandoned vehicles had departed their reported location 
either by the time Rangers arrived or through owner compliance with the notice left on the 
vehicle for removal. 

7.7% of vehicles reported were not actioned by Council due to being identified on private 
property or on a Northern Territory Government controlled road where Council has no 
jurisdiction. 16.9% of vehicles reported and unmoved were in such poor condition that they 
were immediately disposed of for recycling.
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LINKS WITH STRATEGIC PLAN

People - Our Community is at the Heart of All We Do

LEGISLATIVE AND POLICY IMPLICATIONS 

Nil

FINANCIAL IMPLICATIONS 

Nil

RISKS 

Nil

COMMUNITY ENGAGEMENT 

Nil
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14.1.4 REG01 Disposal of Surrendered and Unclaimed Impounded Dogs 
AUTHOR: Rebecca Taylor, Acting Director Governance & Community 

AUTHORISER: Rebecca Taylor, Acting Director Governance & Community 

ATTACHMENTS: 1. REG01 Disposal of Surrendered and Unclaimed Impounded Dogs.pdf ⇩  

  
EXECUTIVE SUMMARY 

This report presents to Council policy REG01 Disposal of Surrendered and Unclaimed Impounded 
Dogs and information in relation to extending the statutory pound holding period for impounded dogs. 

RECOMMENDATION 

THAT Council  

1. receive and note the information provided within this report. 

2. adopts policy REG01 Disposal of Surrendered and Unclaimed Impounded Dogs, as 
attachment 1, with the inclusion of the following. 

a. extend the statutory pound holding period for impounded dogs from 72 hours to 96 
hours. 

3.  authorises the Chief Executive Officer to make minor amendments. 

 

BACKGROUND 

REG01 Disposal of Surrendered and Unclaimed Impounded Dogs, due for review in October, this was 
presented to Council at the December Ordinary Meeting where it was not approved. Council’s main 
concern was around the statutory pound holding period for impounded dogs.  
 
In accordance with Litchfield Council (Dog Management) By-Laws, impounded dogs are required to be 
held for a minimum of 72 hours to allow owners the opportunity to reclaim their animal. After this 
period, Council may rehome, transfer to a rescue organisation, or otherwise manage the animal in 
accordance with legislation and policy.  
 
Council impound records indicate that the average time taken for a dog owner to reclaim an 
impounded dog is approximately one day from the time of impound. 
 
This demonstrates that: 

Most owners who intend to reclaim their dog do so promptly. 
Reclamation generally occurs well within the existing 72 hour holding period. 

 
Based on historical trends, dogs not reclaimed within the first 24 hours are typically: 

Unidentified or unregistered 
Owned by persons unwilling or unable to reclaim. 
Subject to abandonment or compliance issues 

 
Council may choose to increase the holding period for impounded dogs, from 72 hours to 96 hours, in 
line with other neighbouring Councils. Below provides some key implications to consider. 
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Capacity and Operational Impact 
 
Council’s pound facilities are more limited in scale and infrastructure when compared with those of 
similar municipal Councils who have invested in larger facilities with increased kennel capacity, 
enhanced security measures, and dedicated animal welfare features such as exercise and run yards. 
  
Council’s current dog holding facility has ten individual kennels, all designed for single-dog 
occupancy. As standard practice, dogs are not housed together, even where they are from the same 
household or litter, to reduce the risk of disease transmission. Co-housing also increases behavioural 
risks associated with stress, including aggression, fighting during feeding, and recognised issues such 
as littermate syndrome, which may result in injury to animals or staff.  
 
The only exception to this practice is very young puppies under eight weeks of age, who may be 
temporarily housed together for welfare reasons, however, the pound environment is not suitable for 
puppies of this age and, where possible, they are transferred to an approved rehoming or rescue group 
as soon as practicable after the statutory 72 hour holding period. 
 
This approach supports Council’s obligations under animal welfare and Work Health and Safety 
legislation while ensuring safe and effective kennel management. 
 
Extending the holding period will directly increase the average length of stay for impounded dogs, 
resulting in: 

Reduced kennel turnover. 
Increased likelihood of kennels reaching capacity (In the previous 6 months, kennels have 
been at full capacity for 32 days)  
Reduced operational flexibility during peak demand periods. 
 

During periods of increased impound activity (e.g. roaming dog complaints, enforcement operations, 
seasonal fluctuations), this may result in: 

Delays in the ability to impound additional dogs. 
Increased pressure on available staff and resources 
Increased community dissatisfaction where dogs cannot be immediately accommodated. 
Increased euthanasia outcomes due to insufficient capacity to safely hold dogs pending 
transfer to rehoming groups. 
 

Animal Welfare Implications 

Pound environments are inherently stressful for dogs due to confinement, noise, unfamiliar routines, 
and separation from owners. Extending the holding period by an additional 24 hours increases: 

Stress-related behaviours and anxiety. 
Risk of kennel stress and behavioural deterioration 

 
Longer stays may also reduce the likelihood of positive rehoming outcomes. 
 
Disease Control and Biosecurity Risk 

Increasing the average length of stay increases the risk of exposure to contagious diseases and 
environmental contamination within the facility, making facility-wide disease management control 
exceedingly difficult.  
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Over the past six months, Council has experienced two incidents with confirmed cases of canine 
parvovirus within the pound. These incidents resulted in significant additional costs, including 
veterinary expenses such as the euthanasia of five dogs, parvovirus testing for all dogs housed at the 
facility, and extensive deep cleaning of the pound. The cleaning process required specialised 
disinfectants, personal protective equipment (PPE), and additional staff hours to safely undertake the 
work. 
 
Legal and Governance Considerations 

While extending the holding period may provide additional time for owners to reclaim dogs, it also 
increases Council’s: 

Duty of care obligations 
Exposure to welfare-related complaints 
Risk of adverse outcomes due to prolonged confinement 

 
Community and Reputational Considerations 

Potential community impacts include: 

Positive perception of increased opportunity for owner reclamation 
Negative perception if kennel capacity is reduced or animal welfare concerns arise. 
Adverse incidents during extended holding periods may attract increased community scrutiny. 

 
In summary, the current pound is not equipped to hold dogs for extended periods. Prolonged holding 
would negatively impact the animal’s welfare and increase risks to staff safety. Available data shows 
that most owners who intend to reclaim their dogs do so within the first 24 hours, indicating that 
extending the holding period is unlikely to lead to higher reclaim rates. 

LINKS WITH STRATEGIC PLAN 

Performance - An Effective and Efficient Organisation 

People - Our Community is at the Heart of All We Do 

Progress - Continuity of Services and Facilities 

LEGISLATIVE AND POLICY IMPLICATIONS  

Policy has been reviewed in accordance with Litchfield Council (Dog Management) By-Laws. As 
indicated above there are implications to relevant animal welfare legislation and work, health, and 
safety best practice. 

FINANCIAL IMPLICATIONS  

Extending the holding period will increase direct and indirect costs, including: 

Additional staff time 

Increased contractor costs for weekend pound maintenance and servicing 

Increased expenditure on food, cleaning products, and disinfectants 

Higher veterinary and treatment costs related to prolonged confinement. 

Increased euthanasia-related veterinary costs due to reduced holding capacity. 

 
These costs are not offset by increased revenue and may require budget adjustments or 
reprioritisation of existing resources. 
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The current pound facility would benefit from upgrades to support improved holding capacity, 
enhance ease of cleaning and biosecurity outcomes, and provide dedicated, separate areas for 
puppies. The existing water supply to the pound is also limited in its ability to support effective 
cleaning and disinfection and would benefit from improvement. It is recommended that Council 
consider a planned, staged approach to investment in pound facility upgrades to support safe, 
compliant, and sustainable operations. 

Risks  

As identified as above. 

COMMUNITY ENGAGEMENT  

Not applicable. 
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Disposal of Surrendered and Unclaimed Impounded Dogs REG01
Name REG01  Disposal of Surrendered and 

Unclaimed Impounded Dogs 
Policy Type Council 
Responsible 
Officer 

Regulatory Services Program Leader 

Approval Date 19/10/2021 / /202  
Review Date 17/10/2025 / /20  

1. Purpose

This policy provides guidelines for the disposal of surrendered and unclaimed impounded dogs. 

2. Scope

This policy applies to surrendered and unclaimed impounded dogs and is implemented by Regulatory 
Services staff. 

3. Definitions

For the purposes of this Policy, the following definitions apply: 

Re-homing organisation An incorporated body that provides services relating to animal welfare. 

Prescribed period Pursuant to By-law 37(1) dogs must be impounded for a minimum of 
72 hourshrs prior to disposal. 

4. Policy Statement

4.1. Council is committed to minimising euthanasia rates and reducing the number of impounded 
dogs within the Litchfield municipality. 

4.2. Where possible, Council will return a seized registered dog directly to its owner rather than 
impounding the dog. All non-registered and unidentified dogs that are seized by Council will be 
taken to the Council pound facility and every effort will be made to identify the owner of the 
dog. 

4.3. Surrendered and unclaimed dogs may be disposed of by Council after being impounded for the 
prescribed period, either by transfer of the dog to a re-homing organisation or by euthanasia. 

4.4. Transfer of dogs to a re-homing organisation 

4.4.1. Re-homing organisations must enter into an agreement with Council and comply with the 
conditions of the agreement. All dogs that are transferred to a re-homing organisation 
will be: 

microchipped (or a microchip provided) by Council prior to handover if the dog is
not already microchipped;
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Disposal of Surrendered and Unclaimed Impounded Dogs REG01
de-sexed and vaccinated at the re-homing organisation’s expense prior to
adoption; and

provided with free registration to the end of the current annual registration period
if adopted by a Litchfield resident.

4.5. Euthanasia 

4.5.1. Circumstances where euthanasia may be considered acceptable include, but are not 
limited to the following: 

Dogs that are surrendered to Council for the purposes of euthanasia;

Dogs that are vicious, dangerous, feral, unmanageable or likely to cause harm due
to their behaviour or temperament;

Dogs that are diseased as determined by a veterinary surgeon. Dogs that are
seized by or surrendered to Council that are suffering from disease or injury to
such an extent that humane destruction is the only option, may be destroyed prior
to the prescribed period laps upon authorisation by the Chief Executive Officer or
delegate; or Diseased dogs that are seized by or surrendered to Council are able
to be destroyed prior to the prescribed period has lapsed upon authorisation by
the Chief Executive Officer or delegate; or

Dogs that are unable to be taken by any re-homing organisation after being
impounded for the prescribed period.

4.5.2. In cases where euthanasia is required, it will be carried out by a registered veterinarian. 

5. Associated Documents

Surrender form 

Pound transfer form 

Regulatory Services Standard Operating Procedure - Surrendered/unclaimed impounded dog procedure 

Euthanasia authorisation form 

Transfer of impounded and unclaimed dog’s agreement 

6. References and Legislation

Litchfield Council (Dog Management) By-law 37  

7. Review History

Date Reviewed Description of changes (Inc Decision No. if applicable) 

18/10/2017 This policy rescinds REGPOLICY/DID/2011/V001 Destruction of Impounded Dogs 
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Disposal of Surrendered and Unclaimed Impounded Dogs REG01
19/10/2021 Addition of the requirement of rehoming organisations to enter into an 

agreement with Council and comply with the conditions of the agreement. 

/ /202  Minor amendments to formatting and document titles. 
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14.1.5 GOV16 Compliance and Enforcement Policy 
AUTHOR: Rebecca Taylor, Acting Director Governance & Community 

AUTHORISER: Rebecca Taylor, Acting Director Governance & Community 

ATTACHMENTS: 1. GOV16 Compliance and Enforcement Policy .pdf ⇩  

  
EXECUTIVE SUMMARY 

This report presents to Council the GOV16 Compliance and Enforcement Policy. 

RECOMMENDATION 

THAT Council adopts policy GOV16 Compliance and Enforcement Policy, at attachment 1, and 
authorises the Chief Executive Officer to make minor amendments. 

 

BACKGROUND 

GOV16 Compliance and Enforcement Policy summarises Litchfield Council’s general approach to 
compliance and enforcement. It provides the framework for the investigation and enforcement of 
regulated activities and how Council responds and achieves compliance. The policy was due for 
review and has now been reviewed with minor changes, as can be seen in attachment 1. 

LINKS WITH STRATEGIC PLAN 

Performance - An Effective and Efficient Organisation 

People - Our Community is at the Heart of All We Do 

LEGISLATIVE AND POLICY IMPLICATIONS  

Policy is compliant with the Litchfield Council (Dog Management) By-Laws. 

FINANCIAL IMPLICATIONS  

Not applicable.  

RISKS  

None identified. 

COMMUNITY ENGAGEMENT  

Not applicable.  
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Compliance and Enforcement POLICY  GOV16 

Compliance and Enforcement POLICY Page 1 of 4 

Name GOV16  Compliance and Enforcement 
Policy Type Council 
Responsible 
Officer 

Chief Executive Officer 

Approval Date 17/02/2021 / /202  
Review Date 11/02/2024 / /20  

1. Purpose

This policy summarises Litchfield Council’s general approach to compliance and enforcement. It 
provides the framework for the investigation and enforcement of regulated activities and Council’s 
response to unlawful activities and explains how Litchfield Council manages activities to achieve 
compliance.  

The policy also provides a level of confidence that Council’s compliance and enforcement practices 
demonstrate:   

- That Council values those who voluntarily comply with the law.

- Proportionality in decision making.

- Transparency in the process of investigation and enforcement.

2. Scope

This policy applies to Litchfield Council’s obligation under Chapter 13 of the Local Government Act to 
ensure the exercise of its regulatory power is carried out with consistency and without bias. This policy 
relates to the activities undertaken in accordance with legislation or Council policy and includes 
activities related to the control of animals, abandoned vehicles and other regulatory activities.   

Council has established operational enforcement guidelines for the management of Council’s 
regulatory activities and implementation of enforcement actions. 
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   Compliance and Enforcement POLICY  GOV16 
 

Compliance and Enforcement POLICY    Page 2 of 4 

 

3. Definitions 

For the purposes of this Policy, the following definitions apply: 
 

Authorised Person 

 

means a person who is authorised by an Act, Regulation or By-Law to exercise 
prescribed powers. 

Compliance refers to an agency, corporation, or person meeting or taking steps to comply 
with relevant laws and regulations or is penalised for non-compliance.   

Council means the Litchfield Council.  

Enforcement means a range of procedures and actions taken by Council to ensure that a 
person or organisation complies with their statutory obligations.   

Proportionality means Council will be considerate of cost, ensuring that any enforcement action 
is proportionate to the risk. As far as the law allows, Council will take into 
consideration the circumstances of the concern, behaviours and risk when 
deciding an on an enforcement action.  

Prosecution means conduct of legal proceedings against a person, organisation or 
corporation, for alleged unlawful activity.  

Statutory 
Obligation 

means an obligation that is created under a law.    

Unlawful Activity means any activity or work that has been or is being carried out: 

-  contrary to the terms or conditions or in the absence of a licence, permit, 
registration, approval, permission or other written authorisation from 
Council  

-  contrary to a legislative provision regulating a particular activity or work.  

Voluntary 
Compliance 

generally means a person or business that manages their activity within the law 
and/or condition of approval, licence or permit.   
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4. Policy Statement 

4.1. Objectives 
4.1.1. The objectives of this policy are to provide the framework so that Council will:   

4.1.1.1. Provide consistency in enforcement action.  

4.1.1.2. Ensure transparency, procedural fairness and natural justice principles are applied. 

4.1.1.3. Ensure that enforcement action is proportionate to the alleged offence.  

4.1.1.4. Council’s enforcement practices are lawful, safe, fair, practical, and consistent and 
that Council discharges its statutory obligations in the investigation and 
enforcement of unlawful activities.  

4.2.  Principles 

4.2.1. Enforcement actions are taken within the context of both a legal and policy framework. 
Council staff will carry out their enforcement related work with due regard to the 
operational enforcement guidelines and the following principles –  

 Proportionality  

 Consistency   

 Transparency  

 Evidence based decision making  

4.3. Working with other regulators 

4.3.1. Council will liaise with other external agencies, for example Northern Territory Police 
Service, to minimise duplication, avoid inconsistencies and to ensure that any 
proceedings instituted are for the most appropriate offence.    

4.4. Works in default   
4.4.1. Under some legislation Council may execute works in default instead of, or as well as, 

taking legal action. In such cases the expenses of default work may be recovered by 
Council and can be charged against the land, or in the case of a negotiated cost, met by 
the defaulter on completion of the works.   

4.4.2. Where Council takes such action it will take all reasonable steps to notify the interested 
parties.   

4.4.3. Council may consider exercising its work in default power where it is legally possible, 
reasonably practicably and/or there is a will on behalf of the defaulter. For example, in 
the interest of community health, safety, amenity or environmental harm, Council may 
consider an immediate remedy by agreement, or by seeking compliance without 
prosecution.    
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4.4.4. Where Council takes such action it will notify the interested parties, seek agreement 
where possible and carry out the works. 

4.5. Injunctions 

4.5.1. An injunction may be sought where there are sufficient grounds and in particular where 
the circumstances present a potential and/or immediate threat to community health, 
safety, amenity, environmental harm or are causing extreme distress. Consideration at 
this time will be given to the possibility that Council may face a damages claim in the 
event that the eventual prosecution is not proven.   

4.6. Authorised Persons 

4.6.1. Council will appoint staff and maintain a register of authorised persons to regulate in 
accordance with By-Laws, Council Policy, and Enforcement Guidelines. Authorised 
persons will be provided with the appropriate training and attain qualifications required 
to perform their role.  

4.6.2. The role of the authorised person is to mitigate, guide, educate and enforce in order to 
uphold community standards and reflect the values and culture of Council. 

4.6.3. For serious offences (where the nature of the offence points towards prosecution or 
seizure), decisions about enforcement action are collaborative.  

5. Associated Documents

Operational enforcement guidelines. Regulatory Services Standard Operating Procedures 

6. References and Legislation

Northern Territory Local Government Act  

Litchfield Council (Dog Management) By-laws 

Northern Territory Traffic Act and Regulations 

7. Review History

Date Reviewed Description of changes (Inc Decision No. if applicable) 

17 February 
202117/02/2021 

Adoption of Policy. 

/ /202  Minor formatting and changes to reference of internal associated documents. 
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14.2 Executive and Community Development 

14.2.1 Municipal Plan 2025-2026 Quarterly Performance Review –  October 
to December 2025 

AUTHOR: Stephen Hoyne, Chief Executive Officer 

AUTHORISER: Stephen Hoyne, Chief Executive Officer 

ATTACHMENTS: 1. Quarterly Performance Report ⇩  
2. 2025.2026 Key Performance Indicators ⇩  

  
EXECUTIVE SUMMARY 

The Municipal Plan 2025-2026 Quarterly Performance Report October to December 2025 is presented 
to Council to highlight the organisation’s progress towards implementing the Municipal Plan. 

RECOMMENDATION 

1. That Council receive the Municipal Plan 2025-2026 Quarterly Performance Report for the 
second quarter ending 31 December 2025. 

 

BACKGROUND 

In accordance with good governance principles, this report presents the quarterly performance of the 
organisation against the Municipal Plan 2025-2026 for October to December 2025.  

This report directly assesses the performance of the organisation against the set activities within the 
endorsed Municipal Plan 2025-2026. Specifically, the report highlights the Key Performance Indicators 
and measures the progress against these achieved in the quarter and further presents progress 
against the ‘new initiative’ projects.  

As the level of reporting matures, the details and commentary within this report will become clearer 
and more useful and demonstrate more succinctly how the organisation is achieving its outcomes. 

LINKS WITH STRATEGIC PLAN 

Performance - An Effective and Efficient Organisation 

LEGISLATIVE AND POLICY IMPLICATIONS  

NT Local Government Act 2019 

FINANCIAL IMPLICATIONS  

Nil 

Risks Nil 

COMMUNITY ENGAGEMENT  

Nil 
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Quarter 2 Performance Report 2025-2026 
The Best Place to Live in the Top End 
Chief Executive Officer Overview 

I am pleased to present the Chief Executive Officer's 
overview of our performance for the second quarter of 
2025-2026.  
 
Reflecting on this period, Council acknowledges the 
progress achieved and the challenges addressed, all of 
which have contributed to continued organisational 
performance and demonstrate Council’s ongoing 
commitment to delivering the priorities outlined in the 
Municipal Plan 2025–26. 
 
During the quarter, Litchfield Council continued to 
progress key governance, operational and community 
initiatives in line with the Municipal Plan. Council 
maintained strong service delivery across core functions 
while advancing budgetary, infrastructure and 
community wellbeing priorities for the benefit of the 
municipality. 
 
Corporate Services delivered key governance and 
financial milestones during the quarter, meeting 
statutory reporting requirements and progressing 
budget planning to support the development of the 
2026–2027 Municipal Plan. 
 
Litchfield Community Library continued to perform 
strongly at its Coolalinga Central location, delivering 
high levels of community engagement through 
programs, events and collaborative initiatives. The 
library reinforced its role as a key community hub while 
expanding digital engagement to support broader 
access to information and services. 
 
Regulatory Services maintained strong delivery of 
animal management, compliance and community 
safety functions during the quarter, supported by 
proactive education initiatives and effective 
management of customer requests. These activities 
continue to promote responsible pet ownership, animal 
welfare and community safety across the municipality. 
 

The MWF and Planning teams maintained strong 
operational and regulatory performance during the 
quarter, supporting wet season preparedness, post-
cyclone recovery and ongoing service delivery across 
the municipality. Despite challenging conditions, 
essential maintenance, infrastructure support and 
statutory planning functions continued to be delivered, 
ensuring regulatory compliance, informed decision-
making and continuity of services. 
 
Council launched the Litchfield Mates men’s wellbeing 
program during the quarter, supported by the Northern 
Territory Government, to address gaps in social 
connection and support positive mental wellbeing 
outcomes for men across the municipality. The program 
provides accessible, low-pressure opportunities for 
social engagement and will continue through to June 
2026. 
 
Council also delivered Children’s Week in partnership 
with Smile a Mile, strengthening social connection and 
inclusion for families while supporting early childhood 
wellbeing. Strong community participation reinforced 
the ongoing demand for inclusive, family-focused 
initiatives that connect residents with local services and 
each other. 
 
Following a supplementary election, Councillor Plaxy QF 
Purich, North Ward, commenced their term of office, 
with induction and onboarding to be undertaken in 
accordance with Council’s governance framework to 
support effective and accountable representation. 
 
I continue to look forward to working with staff and 
Council members to progress the priorities agreed to by 
the Litchfield community in the 2025-26 Municipal Plan. 

 
 
 
 
STEPHEN HOYNE 
CHIEF EXECUTIVE OFFICER 

 



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 14.2.1 - Attachment 1 Page 93 

  

Write a short name 

Quarterly Performance Report – October – December 2019 

Quarterly Performance Report: October to December 2025 

People and Performance and Workplace Health and 
Safety 

The People and Performance team has had a busy 
quarter with four recruitment campaigns and 
onboarding of seven new staff. 

Litchfield Council also celebrated a successful year with 
a Murder Mystery Christmas Party, which was a fun 
afternoon where the staff could unwind and interact 
with each other from all departments. 

We also held our end of year celebrations where we 
acknowledged all staff and thanked them for their hard 
work and dedication. We also awarded multiple awards 
for 1o Years of Service, 5 Years of Service, Employee of 
the Year, WH&S Excellence Award, Engagement 
Excellence Award and the Wellbeing Excellence Award. 

 

This quarter has seen Council staff ‘White Ribbon Day’ 
where we held a breakfast for the staff to come 
together and acknowledge the importance of White 
Ribbon Day and violence against Women. 

 

 

 

 

Governance and Risk 

This quarter has seen one Risk Management Audit 
Committee (RMAC) meeting held in October 2025. The 
following key issues were discussed: 

 Council’s Internal Audit Plan. 
 2026 Meetings Schedule and Workplan 
 Management of Hazards Procedure 
 Appointment of External Financial Auditor 
 Annual Financial Statements and Closing Audit 

Report 2024-2025 
 Key Performance Indicators 

Community Engagement 

This quarter delivered two key initiatives for social 
connection, wellbeing and inclusion across the 
municipality. In October, Council delivered Children’s 
Week in partnership with Smile a Mile, attracting over 
200 attendees for the morning. The event celebrated 
the rights of the child while providing a welcoming 
space for families to connect with each other and with 
local services. Strong attendance reflected continued 
community demand for inclusive, family-focused 
initiatives that support early childhood wellbeing. 
 
In December, Council launched the Litchfield Mates: 
Catch Up & Chill men’s wellbeing program, supported 
by the Northern Territory Government Department of 
Health. Developed in response to identified gaps in 
social connection for men, the program launched with 
four Christmas dinners across the municipality, 
providing safe, low-pressure spaces for men to gather 
during the holiday period, particularly for those 
without family or social supports. The program will 
continue through to June 2026, delivering fortnightly 
activities aimed at building sustained relationships, 
reducing social isolation, and supporting positive 
mental wellbeing outcomes for men across Litchfield. 

Corporate Services 

The quarter saw the council's Annual Financial 
Statements 2025 adopted and provided to NTG as per 
legislation. The team also successfully completed 
Budget Review One 2025-2026, which was adopted by 
the Council in December. A lot of work had been done 
before these events, resulting in a quick and smooth 
turnaround.  

The work on the Council's Budget 2026-2027 has 
commenced in this quarter and will culminate in 
Council’s 2026-2027 Municipal Plan.  
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Litchfield Community Library  

The second quarter of being located at Coolalinga 
Central has continued to be very busy. Although it was 
expected that stats would stabilise, all figures have 
remained high. The library received 15,236 visitors for 
the second quarter 2025-2026. 

Membership uptake has continued strong with 424 
new memberships; this includes 91 new Funky Chicken 
(Children’s) memberships. The library also recorded 
8,272 loans (excluding renewals) and welcomed 3,583 
attendees across 54 programs and activities.  

The library hosted three events for the second quarter 

 The collaborative project to deliver the first 
COTA Rural Seniors Expo in the library on Fri 10 
& Sat 11 October was a major success, with a 
total of 1,014 visitors over the two days. 

 Christmas Storytime was extremely popular in 
the large, air-conditioned library space, with 
319 people in attendance. 

 On Saturday 13 December, the library hosted 
our first Book Launch. The book was a 
collaboration between local creatives Leonie 
Norrington and Marnie Jay. 
  

The library’s online presence continues to grow, with 
1,725 Facebook followers engaging with regular 
updates and events. 
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Regulatory Services 

At the end of the second quarter 2025-2026, there 
were 4,146 dogs registered in Litchfield compared to 
4,169 in Q1 2025-2026, 3,097 dogs or 74.70% of those 
registered are desexed. 

There were 84 dogs impounded in the second quarter 
2025-2026, ten more than for Q1 2025-2026 (74), 54 or 
72% of impounded dogs were not desexed. 51 (60.71%) 
dogs were reclaimed by their owners. Of the unclaimed 
impounded dogs 24 were transferred to the rehoming 
organisations RSPCA, PAWS, DACS and Save a Paw 
(nine, zero, zero and 15 respectively). 

Six dogs were euthanised in the second quarter 2025-
2026, which were not considered suitable for rehoming 
due to unsuitable temperament, illness/injury, or 
rescue organisations were at capacity and unable to 
receive them. 

Regulatory Services attended to 184 Customer Action 
Requests in the second quarter 2025-2026, eleven 
more (173) than Q1 2025-2026. This represents 64.11% 
of the total received (287) for Council in Q2. Of these 
requests 130 (70.65%) related to dogs at large, 
contained dogs for pick up and lost dogs. There were 
four investigations conducted for dog attacks against 
people and eight on other animals, two investigations 
of dogs menacing people and one investigation of dogs 
menacing other animals. 

35 desexing vouchers were issued during the second 
quarter 2025-2026 compared to 54 in Q1 2025-2026, 
redeemable at local veterinary clinics and valid for a 
three-month period. These vouchers provide a $150 
subsidy towards the cost of desexing, available only to 
registered dog owners within the Municipality also 
allowing owners to avail themselves of lifetime 
registration. Of the total vouchers issued to date in 
2025-2026, 63 (70.79%) have been redeemed by the 
end of the second quarter. 

Thirteen reports of abandoned vehicles were received 
by Council for investigation and action in the second 
quarter 2025-2026. This is in comparison to twelve 
reports for Q1 2025-2026. Of the 13 reports, two CRMs 
were in progress, 10 vehicles removed by their owners, 
no vehicles were impounded this quarter and one 
vehicle reported was on non-council land.  

The team have facilitated six double class Dog 
Awareness Programs at local schools in the second 
quarter, reaching a total of 241 students. These 

sessions educate children on how to be safe around 
dogs and include fun activities to embed the lessons 
learned during the session. These sessions are a great 
component of the Regulatory Services role and are well 
received by the students and teachers. 

 

 
Thorak Regional Cemetery 
 
At the start of the 2025/26 financial year, the 
Cemeteries Plant and Operations Shed was completed, 
providing essential vehicle storage and enabling 
ongoing cemetery development. 
 
The Cemetery took delivery of a six-seater DMC 
commuter vehicle to transport patrons around the 
cemetery to view potential plot purchases. 
 
In November Cemetery released the final headstone 
plot beam within the B section. This section has the 
highest number of purchases and pre-purchases within 
the cemetery. Cemetery management are already 
developing plans for Cemeteries H section.  
 
Cemetery Chronical mapping continues to be 
maintained and updated. The mapping of cemetery 
and interment information has been well received by 
the community and cemetery patrons. 
 
Additional section signage has been installed 
throughout the cemetery. Twenty-nine posts were 
installed for the forty-one new signs. The new signs 
along with the recent Chronicle Cemetery mapping will 
assist the public to find locations of memorial plots 
throughout the cemetery. 
 
Cyclone Fina caused minor damage throughout the 
cemetery with the loss of several mature trees and the 
spreading of debris throughout the cemetery. 
Cemetery staff continue to work to clean up damage 
and fallen trees are scheduled for removal and 
replacement within the upcoming month.  
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Cemetery disposed of excess plant at Thorak including 
a generator, a storage shipping container, and the old 
Parsons Tabo cremator.  
 
 
Mobile Work Force 

October saw the MWF Team complete an extensive list 
of roadside signage repairs/replacements and litter 
collection then transitioned to our intensive wet 
season roadside vegetation maintenance program. 
Three new casual operators were onboarded and 
participated in hands on training and familiarisation of 
the machinery/plant and procedures as well as the 
municipality geographical area. Early rain in 
September/October saw November and December 
busy with the MWF team undertaking the 1st round of 
roadside furniture spraying as well as some target 
areas. The slashers and mowers started mid-
November. Many extra tasks were undertaken by MWF 
in this past quarter including the ongoing post cyclone 

clean-up of council road reserves as well as tending to 
other tasks from other departments such as 
Infrastructure, Community, Cemetery, Regulation 
Services and Waste that needed casual fill-in staff.  
 
SLASHING: Slashing team commenced their first round 
early November and have completed the following 
areas before Christmas: Darwin River, Blackmore 
Estate, Berry Springs, Mala Plains, Herbert, Lambells 
Lagoon, Middle Point and most Cat 2 and Arterial 
Roads. Extensive rainfall and favourable growing 
conditions have accelerated vegetation growth 
challenging the team to logistically work areas of 
demand keeping verge vegetation to an acceptable 
level.  
 

 This quarter saw 475.75 actual slashing Hours 
completed.  

 
MOWING: Mowing of urban verges and other suitable 
rural roads commenced in mid-November, following 
roadside furniture spraying two-week buffer. Areas of 

first round mowing completed so far include: 
Bronzewing, Howard Springs, Herbert, Knuckeys 

Lagoon, Holtze, Girraween as well as scheduled areas 
such as Coolalinga, Council Yard and Waste Transfer 
Stations. 
 

 Total Mowing Hours for this quarter = 289.75 
 

WEED SPRAYING: Ongoing roadside furniture spraying 
has been undertaken over the past quarter completing 
over 70% of round 1 of our vast rural and urban road 
network. Improved results from last year were evident 
with better training and practices of the spraying crew. 
Two 4WD utes with 600L spray units and two 4WD 
Buggy’s with 400L spray units have been working full 
time to achieve this outcome. Complex daily logistical 
decisions are necessary to manage in the ever-changing 
weather conditions to ensure the best result from our 
spraying operations. 

 
 This quarter saw a total of 544.5hrs of hands-

on spraying completed with a total of 133,650 
litres of herbicide mix used. 

 
LITTER COLLECTION: Roadside litter collection this 
quarter was conducted as regularly as possible 
considering most staff and vehicles are utilised for 
spraying and mowing operations at this time of the 
year. Litter related CRMs were acted on immediately or 
as soon as possible within our resource capacity, many 
illegal dumping incidents were attended to on rural 
roads and reserves. 
 

 Collection Hrs: 304.5 
 Bags of Litter: 474 
 5T loads general waste: 3 
 5T loads green waste: 15 
 Mattresses: 4 
 Tyres: 76 

 
ROADSIDE SIGN INSTALLATION AND REPAIRS: Sign 
replacement and repairs have been ongoing this 
quarter with above average incidents of destroyed and 
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stolen signage despite our preventative measures such 
as anti-theft bolts and concrete footings, other tasks 
such as traffic count installations, cleaning signs of 
graffiti, driveway repairs and drain cleaning were also 
undertaken in this period. A full missing guidepost 
replacement program will commence at the end of the 
wet season. 
 
Total sign replacements this quarter: 

 Labour hours: 143.25 
 Guide signs: 48 
 Regulatory and warning signs: 53 
 Traffic count installs: 5 
 Guideposts: 101 

 

 

Planning 

During the reporting period, the team continued to 
provide consistent and timely technical advice across a 
broad range of statutory planning and development 
matters. This included formal input into planning 
scheme amendments, development applications, and 
regulatory approvals, ensuring alignment with 
legislative requirements and Council standards. 

Ongoing stakeholder engagement remained a priority, 
with officers participating in multiple technical working 
group meetings and maintaining active liaison on key 
projects, including the Holtze Land Development. 
Representation at external forums and hearings, such 
as the NT Planning Commission and Development 
Consent Authority (DCA) meetings, supported Council’s 
interests and ensured informed decision-making at a 
regional level. 

LETTERS OF COMMENT PROVIDED: 

 3 Planning Scheme amendments 
 31 planning applications 
 5 Crown Land related applications 
 6 liquor licence requests 

OTHER PLANNING STATISTICS  

 67 stormwater and driveway applications 
reviewed and approved 

 12 Development Permits cleared 
 95 external works permits issued 
 Attendance at multiple technical working group 

meetings 
 Attendance at NT Planning Commission hearing 

for the Lloyd Creek Area Plan 
 Attendance at Development Consent Authority 

(DCA) meetings 

Infrastructure & Assets 

This quarter, Council has continued to deliver 
important infrastructure projects across the 
municipality, with a strong focus on road safety, 
drainage, flood resilience, and essential community 
assets. Despite challenging weather conditions and site 
constraints in some locations, works have progressed 
well, supported by contractor management and strong 
coordination by Council staff. 

 

FREDS PASS RESERVE – WASTEWATER TREATMENT 
UPGRADE 

As part of Council’s 2024/25 Capital Works Program, 
the wastewater treatment system servicing the soccer 
club at Freds Pass Reserve was successfully upgraded. 
The project included the installation of a new TYLEX 
Water Treatment System and construction of new 
absorption trenches to improve system capacity and 
long-term reliability. 

Early delays were encountered due to significant rock 
during excavation; however, the contractor responded 
promptly and professionally, ensuring the project 
remained on track. The upgrade was completed in early 
October, with the formal handover meeting held this 
quarter. 

 
 

 
 

OLD BYNOE ROAD – FLOODWAY MARGINS ROCK 
DRAINAGE WORKS 

Rock drainage works to the floodway margins on Old 
Bynoe Road have been completed. These works 
improve erosion protection and flood resilience at the 
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site, reducing future maintenance requirements and 
improving safety during wet weather events. 

 

 

KENTISH ROAD, HORNE ROAD AND TRIPPE ROAD – 
PAVEMENT WORKS 

Pavement rehabilitation works across Kentish Road, 
Horne Road and Trippe Road have been completed. 
These works addressed surface defects and structural 
issues, improving ride quality, safety, and overall road 
performance for local residents and road users. 

 

Picture above: Kentish Road 

MINOR CIVIL WORKS ACROSS THE MUNICIPALITY 

Council has continued to deliver minor civil works 
across the municipality, including driveway 
maintenance, drainage clearing, and small-scale 
infrastructure improvements. These works contribute 
to improved access, drainage performance, and road 
safety across both urban and rural areas. 

 

 

 

PIONEER DRIVE / ANGLESEY ROAD – INTERSECTION 
SAFETY IMPROVEMENTS 

Council has responded to ongoing safety concerns at 
the Pioneer Drive and Anglesey Road intersection, 
where multiple accidents have occurred over time, 
including vehicles leaving the roadway and impacting 
an adjoining residential property. Recent safety 
improvements completed include: 

Installation of new regulatory signage compliant with 
current standards 

Installation of a solar-powered flashing STOP sign to 
improve visibility, particularly at night and during 
adverse weather 

These measures aim to improve driver awareness and 
reduce the likelihood of further incidents at this 
location. Council is further investigating additional 
safety upgrades to this intersection. 

 

MCMINNS DRIVE / GIRRAWEEN ROAD – AUTOMATED 
FLOOD WARNING SYSTEM 

A new automated flood warning system has been 
installed at McMinns Drive / Girraween Road. The 
system provides real-time flood level monitoring and 
warning capability, improving public safety and 
supporting informed road closure decisions during 
heavy rainfall events. 
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Capital Works and Major Projects 

KELESON ROAD UPGRADE – GRAVEL TO SEAL (RFT25-
510) 

Upgrade road works are effectively complete for the 
sealing of Keleson Road, previously gravel. This project 
has delivered significant improvements to safety, 
access, and long-term maintenance outcomes.  

WHITEWOOD ROAD RECONSTRUCTION – HILLIER 
ROAD TO HICKS ROAD (RFT25-493) 

The reconstruction of the eastern end of Whitewood 
Road, including the construction of a new footpath, and 
associated drainage infrastructure has been 
completed. This project has significantly improved road 
conditions, drainage, and pedestrian safety along this 
important transport corridor. 

 

CYCLONE FINA – PREPAREDNESS AND RESPONSE 

In preparation for Cyclone Fina, Council staff undertook 
extensive readiness activities across all sites. Following 
the cyclone, significant damage was experienced across 
the municipality, including fallen trees, localised 
flooding, and damage to sections of the road network. 

Infrastructure staff coordinated signage installation, 
tree clearing, and regular road inspections to maintain 
safety and access where possible. While emergency 
response actions were completed promptly, the extent 
of damage to the road network will require ongoing 

assessment and longer-term rehabilitation works, 
many of which are not quick fixes. 

 

LOOKING AHEAD 

Preparation is currently underway for upcoming capital 
works projects, with planning, procurement, and 
design activities progressing to ensure timely delivery 
in the coming quarters. Council remains committed to 
improving road safety, infrastructure resilience, and 
community assets across the region. 

Council thanks its staff, contractors, and the 
community for their cooperation and support during 
this busy and challenging period. 

 
Waste Services 
 
WASTE VOUCHER PROGRAM 
The Waste Voucher Program, launched on 4 April 2025, 
continues to be well received by the community. 
Voucher redemptions are progressing steadily, with 
11.46% of all vouchers used. Positive feedback from 
residents highlights the program’s success in 
supporting responsible waste disposal. 
 

 
 
FREE MULCH INITIATIVE 
The free mulch program has commenced with mulch 
available to be collected by residents at all waste 
transfer stations: 
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Community response has been strong, with a steady 
stream of mulch being collected by residents and local 
commercial businesses.  
 
POST CYCLONE GREEN WASTE MULCHING CONTRACT 
(RFQ25-524) 
The contract for the mulching of green waste and 
timber at Waste Transfer Stations was awarded as 
emergency works. Mulching has taken place at Humpty 
Doo Waste Transfer Station and Howard Springs Waste 
Transfer Station with the mulching program to be 
completed by the middle of January.  
 
WASTE COMPACTOR REPLACEMENT (RFT24-481) 
The successful replacement of the waste compactor 
was completed in early November. The new machine is 
operating smoothly and has been a valuable addition to 
the waste transfer station infrastructure. The project 
was delivered on time and on budget, contributing to 
improved operational efficiency. 
 

 
 
E-WASTE RECYCLING: 
Council has received figures for the amount of e-waste 
recycled during the 24-25 financial year. Residents 
made a great effort, successfully diverting 38.6 tonnes 
of e-waste from landfill. 
 
From a sustainability perspective, this translates to 
114,179 kg of CO₂ emissions prevented from entering 
the atmosphere, equivalent to planting 1,887 trees. 
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14.3 Infrastructure and Operations 

14.3.1 Planning Summary Report - December 2025 
AUTHOR: Jaimie O'Connor, Planning and Development Program Leader 

AUTHORISER: Geoff Thomas, Director Infrastructure and Operations 

ATTACHMENTS: 1. Planning Summary Report December Attachments A-H.pdf ⇩  

  
EXECUTIVE SUMMARY 

The purpose of this report is to provide to Council a summary of applications received, and comments 
provided, for the period of 27 -30 November and 1 – 31 December 2025. The following is a summary of 
all applications during the noted period. 

Type of Application  No. Applications 

Planning Scheme Amendment 0 

Development Applications 8 

Clearances for Development Permit Conditions 2 

Sale, Lease, or Occupation of Crown Land Applications  1 

Development Permits Issued 6 
Liquor Licence Applications  1 

Water Licence Applications  0 

Mining Applications 0 

Stormwater (Building Certification)/ Driveway Plan Reviews 8 

Works Permits 14 

 

Letters of comment for the noted development applications are provided for information in the 
attachments to this report. 

RECOMMENDATION 

THAT Council: 

1. Receive the Summary Planning and Development Report for 27 – 30 November and 1 – 
31 December 2025; and 

2. Note for information the responses provided to relevant agencies within Attachments A 
to H of this report.  

 

BACKGROUND 

DEVELOPMENT APPLICATIONS 

The Planning Act 1999 requires that the local government be notified of all Development Applications 
within Council’s municipality. Council assesses whether the application meets Council’s 
requirements for roads, drainage, and waste collection and comments on the expected impact of the 
proposal on the amenity of Council’s residents.  
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The following is a summary of all Planning Applications received, and comments provided during the 
noted period. 
 
Council Outcome on Development Applications No. Applications 

Planning applications supported, subject to normal Council 
conditions 

6 

Planning applications supported, subject to specific issues being 
adequately addressed 

1 

Planning applications not supported/objected to for reasons 
related to Council issues 

1 

Planning applications objected to for reasons not directly related 
to Council issues 

0 

Note: Additional detail is provided below on all development applications. 
 
For all development applications, should the applications be approved by the consent authority, the 
applications may be subject to Council’s normal Development Permit conditions regarding areas of 
Council authority, including, but not necessarily limited to, access and stormwater drainage. 
 
To find out more about upcoming planning applications, meetings of the development consent 
authority (DCA) and previous determinations on applications at a meeting visit: 
 
Current Planning Notices: https://www.ntlis.nt.gov.au/planning-notices-online/notices#/index  

DCA meeting agendas: https://dipl.nt.gov.au/committees/dca/meetings-and-agendas 

DCA meeting minutes: https://dipl.nt.gov.au/committees/dca/minutes 
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3 December 2025

Development Assessment Services
Department of Lands, Planning and Environment
GPO Box 1680
Darwin NT 0801

RE: Letter of Comment Development Application

PA2021/0087
Hun: 325 P: 01773 1105 Anzac Parade MIDDLE POINT, Hundred of Guy

Variation to condition 3 of DP21/0141 for the purpose of additions to an existing intensive 
animal husbandry comprising additional ice shed building.

Thank you for the Development Application referred to this office on 18/11/2025, concerning 
the above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this 
letter be varied or not endorsed by Council, you will be advised accordingly. 

The following issues are raised for consideration by the Authority: 

Council supports the granting of a Development Permit for the following reasons:

a) The proposed variation for the purpose of additional ice shed aligns with the current
use of the facility and appears to have no negative impacts on Council infrastructure
or surrounding amenity to neighbouring properties.

Council can provide the following comments in relation to the application:

a) Council requests all other conditions previously included in the permit remain in
place and that record is made of conditions that have been cleared.

If you require any further discussion in relation to this application, please contact Litchfield 
Council on 08 8983 0600.

Kind Regards, 

Jaimie O’Connor
Planning and Development Program Leader

Attachment A
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3 December 2025 

Development Assessment Services 
Department of Lands, Planning and Environment 
GPO Box 1680 
Darwin NT 0801 

RE: Letter of Comment Development Application 

PA2025/0429 
Hun: 160 P: 02918 6/199 Doris Road BERRY SPRINGS, Hundred of Cavenagh 

 Dwelling- group (1 x 3 bedroom) addition to existing dwelling group in a single storey 
building 

Thank you for the Development Application referred to this office on 18/11/2025, concerning 
the above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this 
letter be varied or not endorsed by Council, you will be advised accordingly.  

The following issues are raised for consideration by the Authority:  

Council supports the granting of a Development Permit for the following reasons: 

a) It is noted that the email advice issued to Council refers to the application for a
Dwelling-Group however the purpose appears to have been updated to reflect
Dwelling-Single which aligns more with the intended structure and use.

b) The application aligns with the previously approved dwellings within this unit title
subdivision and compliments the statements within the Litchfield Subregional Land
Use Plan to provide rural living options.

Council can provide the following comments in relation to the application: 

a) The provided drawings show ‘Doris Road’ adjoining the property, however it should
be noted that this proposed dwelling (unit title area) adjoins an internal road which is
not under the care, control and management of Council.

Should the application be approved, the following condition(s) pursuant to the Planning Act 
and Council’s responsibility under the Local Government Act are also recommended for 
inclusion in any Development Permit issued by the consent authority:  

Attachment B
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a) The owner shall collect stormwater and discharge it to the drainage network, to the
technical requirements and satisfaction of Litchfield Council, at no cost to Litchfield
Council.

b) Any developments on or adjacent to any easements on site in favour of Council shall
be carried out to the requirements and satisfaction of Litchfield Council.

Should the application be approved, the following notes are recommended for inclusion in 
any Development Permit issued by the consent authority: 

a) Litchfield Council’s current Fees and Charges may apply to the above conditions.
Additional information can be found at www.litchfield.nt.gov.au.

b) A Works Permit is required from Litchfield Council before commencement of any
work within the road reserve, which would include creation of any driveway
crossover connecting to Litchfield Council’s road network.

c) Notwithstanding any approved plans, signs within Litchfield Council’s municipal
boundaries are subject to approval under Interim Development Control Order 33.

If you require any further discussion in relation to this application, please contact Litchfield 
Council on 08 8983 0600.

Kind Regards, 

Jaimie O’Connor
Planning and Development Program Leader

i i O’C
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16 December 2025 

Development Assessment Services 
Department of Lands, Planning and Environment 
GPO Box 1680 
Darwin NT 0801 

RE: Letter of Comment Development Application 

PA2025/0454 
Hun: 695 P: 06099 111 Power Road MCMINNS LAGOON, Hundred of Strangways 

 Subdivision to create 2 lots 

Thank you for the Development Application referred to this office on 01/12/2025, concerning the 
above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this letter be varied 
or not endorsed by Council, you will be advised accordingly.  

The following issues are raised for consideration by the Authority:  

Council does not object to the granting of a Development Permit for the following reasons: 

a) The application for a subdivision to create 2 lots complies with the necessary requirements
of the NT Planning Scheme in relation to Land Suitability and Preliminary Stormwater
assessment.

Council can provide the following comments in relation to the application: 

a) While this parcel of land does sit just outside of the Humpty Doo Activity Centre Plan it is
highlighted in the plan as a potential 1Ha transition area, though Council notes that without
sufficient reticulated water it would likely be too challenging to subdivide it in this manner.

b) The parcel is notably close to the McMinns Lagoon wetland and areas of severe water
logging however, this appears to have no effect on the parcel to be subdivided.

c) The existing driveway crossover will need to be removed and/or reconstructed to allow for
dual access or single lot access per proposed lot.

Should the application be approved, the Council requests the following condition(s) be included as 
Condition(s) Precedent in any Development Permit issued by the consent authority: 

a) The crossover and driveway shall be designed in accordance with the NT Subdivision and
Development Guidelines to the satisfaction of Litchfield Council.

Attachment C
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b) Prior to the endorsement of plans and prior to the commencement of works, a schematic
plan demonstrating the on-site collection of stormwater, and its discharge into Litchfield
Council’s stormwater drainage system, shall be submitted to and approved by Litchfield
Council.

Should the application be approved, the following condition(s) pursuant to the Planning Act and 
Council’s responsibility under the Local Government Act are also recommended for inclusion in any 
Development Permit issued by the consent authority: 

a) A monetary contribution is required to be paid to Litchfield Council in accordance with its
development contribution plan.

b) Engineering design and specifications for the proposed and affected roads, street lighting,
stormwater drainage, vehicular access, pedestrian/cycle corridors, and streetscaping shall
be to the technical requirements and approval of Litchfield Council, with all approved works
constructed at the developer’s expense.

Note: Design drawings shall be approved by Litchfield Council prior to construction of the
works.

c) All existing or proposed easements or reserves required for the purposes of stormwater
drainage, roads, access or for any other purpose, shall be made available free of cost to,
and in favour of, Litchfield Council and/or neighbouring property owners.

Should the application be approved, the following notes are recommended for inclusion in any 
Development Permit issued by the consent authority: 

a) Litchfield Council’s current Fees and Charges may apply to the above conditions. Additional
information can be found at www.litchfield.nt.gov.au.

b) A Works Permit is required from Litchfield Council before commencement of any work
within the road reserve, which would include creation of any driveway crossover
connecting to Litchfield Council’s road network.

c) Notwithstanding any approved plans, signs within Litchfield Council’s municipal boundaries
are subject to approval under Interim Development Control Order 33.

If you require any further discussion in relation to this application, please contact Litchfield Council
on 08 8983 0600.

Kind regards,

Jaimie O’Connor
Planning and Development Program Leader
aimie O’Connor



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 14.3.1 - Attachment 1 Page 136 

  



Ordinary Council Meeting Agenda 19 January 2026 
 

Item 14.3.1 - Attachment 1 Page 137 

  

5 December 2025 

Development Assessment Services 
Department of Lands, Planning and Environment 
GPO Box 1680 
Darwin NT 0801 

RE: Letter of Comment Development Application 

PA2025/0411 
Hun: 055 P: 07824 17 Kerr Court KNUCKEY LAGOON, Hundred of Bagot 

 Home based business (storage of material and vehicles) exceeding a usage area of 200sqm 
and the keeping of more than three (3) vehicles 

Thank you for the Development Application referred to this office on 17/11/2025, concerning 
the above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this 
letter be varied or not endorsed by Council, you will be advised accordingly.  

The following issues are raised for consideration by the Authority: 

Council wishes to lodge the following submission under Section 49(3) of the NT Planning Act, 
in which Council objects to the granting of a Development Permit for the following reasons: 

Council considers that the proposed use as a home-based business does not comply with the 
strategic framework as required in Part 1 of the NT Planning Scheme 2020 (NTPS) for Impact 
Assessable applications. In particular, the proposal conflicts with the zone purpose and relevant 
development requirements. The scale and intensity of the business adversely affect 
surrounding properties and infrastructure and therefore cannot be supported by Litchfield 
Council. 

Zoning and Development Assessment 

Zone 4.7 – Rural Living (RL) 

The stated outcome for this zone requires that home-based businesses are of a scale, intensity, 
and nature compatible with the character and amenity of the surrounding locality. 
Council notes that: 

The proposed business exceeds the size permitted for a home-based business
under Part 5 of the NTPS.
The number of vehicles operating from the site exceeds what is permitted for a home-
based business.

Attachment H
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While the Statement of Effect (SoE) refers to other similar operations in the area, those
uses have either:

o Been approved through proper development consent processes; or
o Are located within suitably zoned areas (e.g. Industry or Service Commercial

zones).
o It is also noted that only the immediate surrounding properties are zoned Rural

Living (RL). Properties approximately 600 metres to the south-east are zoned R –
Rural and are of a larger scale and lot size, while land on the opposite side of
Vanderlin Drive is zoned for industrial and commercial uses. There are no sheds
within the immediate Rural Living area that are of comparable size or scale to
the one on this site.

The scale and nature of the proposed operations appear more consistent with an Industry – 
General use rather than a home-based business. 

Clause 5.4.10 – Home-Based Business Purpose 
The purpose of this clause is to support small-scale business activities ancillary to a dwelling. 
Council considers that the current use does not meet this intent because: 

The size and use of the shed (claimed at 237sqm) appear predominantly commercial,
with limited distinction between personal and business storage.
Surrounding open areas are used for storage of materials and equipment of an
industrial nature, inconsistent with residential use.
The business activity is not clearly ancillary to the dwelling.

Clauses 5.4.10 (4) and (5) – Development Requirements 
The NTPS requires that a home-based business: 

Must not unreasonably impact the amenity of adjoining residential properties.
Must not create unsustainable demand on surface water or groundwater.
Must ensure the road network can safely accommodate additional vehicle movements.
Must not involve materials or equipment causing nuisance, noise, dust, or emissions
that adversely impact amenity.

Council’s observations are that: 
The SoE does not provide adequate justification addressing these requirements.
The size of the water tank on site suggests potential reliance on groundwater via a bore
rather than reticulated supply.
Vehicles are reportedly washed down on gravel areas rather than on a compliant,
contained washdown bay that prevents sediment or contaminants entering the ground.
There appears to be concrete waste dumped on site.
The road network (constructed in 2019 to a rural residential standard) was not designed
for industrial vehicles operating 6 days per week with an estimated 16 heavy vehicle
movements per day (including concrete boom trucks of approximately 10–14 tonnes).
Dust and noise from unsealed driveways and heavy vehicle movements present a
nuisance to neighbours. Noting, that the current driveway crossover has been
constructed without Council approval.
The site drawing shows a 4,000L fuel tank, implying regular refuelling by tanker, which
further supports the non-residential nature of the use.
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Council Position 

Given the above, Council considers that: 

The business is industrial in scale and function and is therefore incompatible with the
intent of the Rural Living zone for a Home Based Business.
The proposal fails to meet the development requirements under Clauses 5.4.10(4) and
5.4.10(5) of the NTPS. It also does not sufficiently demonstrate consistency with:

o The purpose of Clause 5.4.10;
o The zone purpose and outcomes; and
o Site suitability, having regard to location, nature, scale, and impacts on amenity.

The ongoing use poses significant impacts on residential amenity, traffic conditions, and
environmental management on-site.

Recommendation: 
While it is acknowledged that the applicant intends to operate from the site for only a further 
two years, this indicates a likely intensification of business activities that have already 
occurred without prior approval. The existing use is already having a demonstrable impact on 
the surrounding amenity and should not be permitted to continue in its current form. 
Council recommends that the application be refused, and that the business seek relocation to a 
site appropriately zoned for industrial activities. 

Should the application be approved, the Council requires the following condition(s) be 
included as Condition(s) Precedent in any Development Permit issued by the consent 
authority: 

a) The crossover and driveway shall meet Litchfield Council’s requirements, and be in
accordance with the NT Subdivision and Development Guidelines.

b) Prior to the endorsement of plans and prior to the commencement of works, a
schematic plan demonstrating the on-site collection of stormwater and its discharge
into Litchfield Council’s stormwater drainage system shall be submitted to and
approved by Litchfield Council.

c) An Operational Environmental Management Plan (OEMP) that addresses the day to
day waste management requirements for the use shall be prepared to the
satisfaction of Litchfield Council. The use must at all times be conducted in
accordance with the plan.

d) A Traffic Impact Assessment Report, prepared by a suitably qualified traffic engineer
in accordance with the AustRoads Document Guide to Traffic Management Part 12:
Traffic Impacts of Developments, in the report structure provided as Appendix C of
that document, with particular attention to vehicular, pedestrian, cyclist and public
transport issues and opportunities shall be submitted to and approved by Litchfield
Council. The Traffic Impact Assessment report is to also include swept paths for any
vehicles Class TB2 or larger (as defined in AustRoads 94) entering and exiting the site.
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The report should identify any necessary upgrades to the surrounding street network 
as a result of the implications of the development in accordance with the 
requirements of Litchfield Council. The developer will be required to institute all 
required upgrade measures at no cost to Litchfield Council.

Should the application be approved, the following condition(s) pursuant to the Planning Act
and Council’s responsibility under the Local Government Act are also recommended for 
inclusion in any Development Permit issued by the consent authority: 

a) The kerb crossovers and/or driveways to the site are to meet the technical standards
of Litchfield Council. The owner shall remove disused crossovers; provide
footpaths/cycleways, as required by Litchfield Council; collect stormwater and
discharge it to the drainage network; and undertake reinstatement works; all to the
technical requirements and satisfaction of Litchfield Council, at no cost to Litchfield
Council.

b) No fence, hedge, tree or other obstruction exceeding a height of 0.6m is to be
planted or erected so that it would obscure sight lines at the junction of the driveway
and public street, to the satisfaction of Litchfield Council.

c) Any developments on or adjacent to any easements on site in favour of Council shall
be carried out to the requirements and satisfaction of Litchfield Council.

Should the application be approved, the following notes are recommended for inclusion in 
any Development Permit issued by the consent authority: 

a) Litchfield Council’s current Fees and Charges may apply to the above conditions.
Additional information can be found at www.litchfield.nt.gov.au.

b) A Works Permit is required from Litchfield Council before commencement of any
work within the road reserve, which would include creation of any driveway
crossover connecting to Litchfield Council’s road network.

c) Notwithstanding any approved plans, signs within Litchfield Council’s municipal
boundaries are subject to approval under Interim Development Control Order 33.

If you require any further discussion in relation to this application, please contact Litchfield 
Council on 08 8983 0600.

Kind Regards, 

Jaimie O’Connor
Planning and Development Program Leader

i i O’C
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17 December 2025 

Development Assessment Services 
Department of Lands, Planning and Environment 
GPO Box 1680 
Darwin NT 0801 

RE: Letter of Comment Development Application 

PA2025/0415 
Hun: 325 P: 01610 380 Lambells Lagoon Road LAMBELLS LAGOON, Hundred of Guy 

 Clearing of 17.12 hectares of native vegetation for pivot irrigation and selective clearing for 
improved grazing 

Thank you for the Development Application referred to this office on 20/11/2025, concerning 
the above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this 
letter be varied or not endorsed by Council, you will be advised accordingly.  

The following issues are raised for consideration by the Authority:  

Council does not object to the granting of a Development Permit for the following reasons: 

a) The proposed development aligns with the horticultural zoning of the area and is of a
scale similar to neighbouring properties.

b) The proposed reduced recommended buffer is also proportional to neighbouring
properties, noting that the parcel to the West of the property is zoned C- 
Conservation. There appears to be no unsustainable demands on surface and
groundwater, noting the proposed irrigation method.

Council can provide the following comments in relation to the application: 

a) It is noted that there is no specific or standard driveway crossover to the property –
the driveway appears as an extension to Lambells Lagoon Road. Council does not
require any upgrade to this crossover at this point in time, however any future
upgrades may be at the cost to the developer.

Attachment D
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Should the application be approved, the following condition(s) pursuant to the Planning Act
and Council’s responsibility under the Local Government Act are also recommended for 
inclusion in any Development Permit issued by the consent authority: 

a) The owner shall collect stormwater and discharge it to the drainage network, to the
technical requirements and satisfaction of Litchfield Council, at no cost to Litchfield
Council.

b) Any developments on or adjacent to any easements on site in favour of Council shall
be carried out to the requirements and satisfaction of Litchfield Council.

Should the application be approved, the following notes are recommended for inclusion in 
any Development Permit issued by the consent authority: 

a) Litchfield Council’s current Fees and Charges may apply to the above conditions.
Additional information can be found at www.litchfield.nt.gov.au.

b) A Works Permit is required from Litchfield Council before commencement of any
work within the road reserve, which would include creation of any driveway
crossover connecting to Litchfield Council’s road network.

c) Notwithstanding any approved plans, signs within Litchfield Council’s municipal
boundaries are subject to approval under Interim Development Control Order 33.

If you require any further discussion in relation to this application, please contact Litchfield 
Council on 08 8983 0600.

Kind Regards, 

Jaimie O’Connor
Planning and Development Program Leader

i i O’C
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18 December 2025 

Development Assessment Services 
Department of Lands, Planning and Environment 
GPO Box 1680 
Darwin NT 0801 

RE: Letter of Comment Development Application 

PA2025/0421 
Hun: 695 P: 03425 940 Stuart Highway BEES CREEK, Hundred of Strangways 

 Subdivision to create 30 lots and new public road 

Thank you for the Development Application referred to this office on 18/11/2025, concerning 
the above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this 
letter be varied or not endorsed by Council, you will be advised accordingly.  

The following issues are raised for consideration by the Authority:  

Council does not object to the granting of a Development Permit for the following reasons: 

a) The proposal aligns with the recently updated Coolalinga and Freds Pass Activity
Centre Plan providing housing choices that cater for different lifestyle stages. The
proposal also does provide consideration for future local road network connections.

b) The Land Suitability assessment and Preliminary Stormwater assessment support
the proposed subdivision.

Council can provide the following comments in relation to the application: 

a) Whilst the proposal makes provision for a future interconnected local road network
through a well-positioned cul-de-sac that could facilitate future connections, this
would require the development of a coordinated road network strategy between
the relevant road authorities. In the interim, appropriate fencing should be installed
at the cul-de-sac to prevent unauthorised or recreational use of the open, unlined
drains and unofficial connections through to Lowther Road.

b) A detailed stormwater management plan will be required as per the NT Subdivision
and Development guidelines additionally addressing ownership of stormwater
drainage infrastructure.

Attachment E
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c) Noise attenuation – In accordance with section 4.4 of the NT Subdivision and
Development Guidelines, any subdivision adjoining an arterial road should provide a
noise assessment outlining the requirements for noise attenuation barriers. This is
consistent with DLI policy relating to road traffic noise on NT Government-
controlled roads. Where noise mitigation is required, Litchfield Council’s preference
is for a vegetated buffer that complements Litchfield’s rural aesthetic.

d) TIA should be supported by the DLI Road Safety Audit Technical Directive and
Guideline for land use developments and road safety audits, noting that a Stage 3
Detailed Design Review Audit should be undertaken. Additionally, Council’s view is
that the proposed inbound turning lane on the Stuart Highway should be designed
to the longer length option, given the nature and volume of traffic on this section of
road. Although this is not a Council road, there remain concerns regarding inbound
traffic movements from the Arnhem Highway. The timing of the Arnhem Highway
duplication project is not yet known, but design improvements may be realised
upon its completion.

e) Subdivision infrastructure should comply with the NT Subdivision Development
Guidelines, Category A, with specific requirements to be addressed at the detailed
design stage.

Should the application be approved, the Council requests the following condition(s) be 
included as Condition(s) Precedent in any Development Permit issued by the consent 
authority: 

a) Prior to the endorsement of plans and prior to commencement of works, a Part 2
Stormwater Management Plan must be prepared in accordance with the NT
Subdivision Development Guidelines, and be submitted to and approved by
Litchfield Council, to the satisfaction of the consent authority.

b) Prior to commencement of works (including site preparation), a Construction Waste
Management Plan shall be submitted to and approved by Litchfield Council.

c) Prior to the commencement of works, a Construction Traffic Management Plan
(CTMP) must be submitted to and approved by Litchfield Council, to the satisfaction
of the consent authority.

d) Prior to the endorsement of plans and prior to commencement of works, a Traffic
Impact Assessment (TIA) must be prepared in accordance with the NT Subdivision
Development Guidelines, and be submitted to and approved by Litchfield Council
for the proposed subdivision, to the satisfaction of the consent authority. The TIA
must be developed in accordance with Austroads Guide to Traffic Management Part
12: Traffic Impacts of Development.

Should the application be approved, the following condition(s) pursuant to the Planning Act 
and Council’s responsibility under the Local Government Act are also recommended for 
inclusion in any Development Permit issued by the consent authority:  
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a) Prior to the issue of Part 5 clearance, the owner must, in accordance with Part 6 of
the Planning Act 1999, make any contribution required in accordance with
(Litchfield Council’s  Contribution Plan) to the satisfaction of the consent authority.

b) All proposed and affected roads, street lighting, stormwater drainage, site
earthworks, vehicular access, pedestrian/ cycle corridors, public open space and
streetscaping/ landscaping must be designed and constructed at the owner’s
expense in accordance with the requirements of the NT Subdivision Development
Guidelines and to the technical requirements of Litchfield Council, to the
satisfaction of the consent authority.

Note: Design drawings shall be approved by Litchfield Council prior to construction
of the works.

c) Prior to finalisation of engineering design and specifications for the proposed and
affected roads, a Road Safety Audit, prepared by a suitability certified traffic
auditor, shall be approved by Litchfield Council.

d) All existing or proposed easements or reserves required for the purposes of
stormwater drainage, roads, access or for any other purpose, shall be made
available free of cost to, and in favour of, Litchfield Council and/or neighbouring
property owners.

Should the application be approved, the following notes are recommended for inclusion in 
any Development Permit issued by the consent authority: 

a) Litchfield Council’s current Fees and Charges may apply to the above conditions.
Additional information can be found at www.litchfield.nt.gov.au.

b) A Works Permit is required from Litchfield Council before commencement of any
work within the road reserve, which would include creation of any driveway
crossover connecting to Litchfield Council’s road network.

If you require any further discussion in relation to this application, please contact Litchfield 
Council on 08 8983 0600.

Kind regards,

Jaimie O’Connor
Planning and Development Program Leader
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19 December 2025 

Development Assessment Services 
Department of Lands, Planning and Environment 
GPO Box 1680 
Darwin NT 0801 

RE: Letter of Comment Development Application 

PA2025/0462 
Hun: 055 P: 04201 465 Stuart Highway COOLALINGA, Hundred of Bagot 

 Additions of two office floor levels over an existing single-storey commercial development 
building. 

Thank you for the Development Application referred to this office on 01/12/2025, concerning 
the above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this 
letter be varied or not endorsed by Council, you will be advised accordingly.  

The following issues are raised for consideration by the Authority:  

Council does not object to the granting of a Development Permit for the following reasons: 

a) The proposed addition of two office floor levels within the existing commercial area
will extend the nature and range of services provided for the local community within
the Litchfield Subregion.

Council can provide the following comments in relation to the application: 

a) In relation to the NT Planning Scheme 5.5.4 Expansion of Existing Use or
Development in Zones CB, C, SC and TC, Council believes the developer needs to
address the requirements (5.5.4 3(f)) more diligently, noting that the car parking
calculations do not reflect the actual available car parking as well the existing loading
bays are constrained and further, the waste bins are not located within a designated
area.

b) The provided architectural plans fail to identify satisfactory waste bin locations.
c) Council has previously provided feedback on development applications for this

property in relation to;
a. Insufficient car parking (calculation & provision)
b. Insufficient waste storage (bins located out in the open, not in the

designated area)

Attachment F
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c. Insufficient loading bays (cannot be fully accessible)
d. Insufficient vehicle circulation
e. Insufficient footpaths linking to the existing footpath network (and joining

the bus stop)
d) Council notes that the service road that adjoins the development is Not under the

Care, Control and Management of Litchfield Council and therefore Council is limited
in it’s controls of the area. However, it is recommended that the developer
undertake a Traffic Impact Assessment inclusive of the car parking areas to ensure
that the development does not provide further constraints in relation to vehicle
movements.
Particularly concerning would be for emergency vehicle access.

Attached are several photographs of the area for information purposes. 

Should the application be approved, the Council requests the following condition(s) be 
included as Condition(s) Precedent in any Development Permit issued by the consent 
authority: 

a) Prior to the endorsement of plans and prior to the commencement of works, a
schematic plan demonstrating the on-site collection of stormwater and its discharge
into Litchfield Council’s stormwater drainage system shall be submitted to and
approved by Litchfield Council.

b) An Operational Environmental Management Plan (OEMP) that addresses the day to
day waste management requirements for the use shall be prepared to the
satisfaction of Litchfield Council. The use must at all times be conducted in
accordance with the plan.

c) A Traffic Management Plan for the construction phase of the development shall be
submitted to and approved by Litchfield Council. The plan must address traffic
control and haulage routes proposed for the development.

Should the application be approved, the following condition(s) pursuant to the Planning Act 
and Council’s responsibility under the Local Government Act are also recommended for 
inclusion in any Development Permit issued by the consent authority:  

a) The owner shall collect stormwater and discharge it to the drainage network, to the
technical requirements and satisfaction of Litchfield Council, at no cost to Litchfield
Council.

b) Any developments on or adjacent to any easements on site in favour of Council shall
be carried out to the requirements and satisfaction of Litchfield Council.

Should the application be approved, the following notes are recommended for inclusion in 
any Development Permit issued by the consent authority:  

a) Litchfield Council’s current Fees and Charges may apply to the above conditions.
Additional information can be found at www.litchfield.nt.gov.au.
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b) A Works Permit is required from Litchfield Council before commencement of any
work within the road reserve, which would include creation of any driveway
crossover connecting to Litchfield Council’s road network.

c) Notwithstanding any approved plans, signs within Litchfield Council’s municipal
boundaries are subject to approval under Interim Development Control Order 33

If you require any further discussion in relation to this application, please contact Litchfield 
Council on 08 8983 0600.

Kind Regards, 

Jaimie O’Connor
Planning and Development Program Leader

i i O’C
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Photo 1 Entry & Exit to service road 

Photo 2 Looking inward from entrance toward loading 
bay (where truck is)
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Photo 3 Side view of loading bay once truck reversed into it 

Photo 4 View of carparking at Outback Batteries noting actual conflicts with design 
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Photo 5 Parking at Outback Batteries 

Photo 6 Skip bins located out the end of the buildings (not designated) 
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Photo 7 Car parks roped o  advising No Parking 

Photo 8 Further messaging of No Parking 
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Photo 9 Located in previously designated entry to waste bin storage area 

Photo 10 Shipping container and other structures in designated parking area 
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Photo 11 Single vehicle entry/ exit to front - rear of shops (western entrance) 

Photo 12 Looking along through service station 
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Photo 13 Bus stop with limited footpath connectivity 
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Photo 16 Aerial view 
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19 December 2025 

Development Assessment Services 
Department of Lands, Planning and Environment 
GPO Box 1680 
Darwin NT 0801 

RE: Letter of Comment Development Application 

PA2025/0452 
Hun: 695 P: 04010 310 Freds Pass Road HUMPTY DOO, Hundred of Strangways 

 Subdivision to create 2 lots. 

Thank you for the Development Application referred to this office on 01/12/2025, concerning 
the above. This letter may be tabled at Litchfield Council’s next Council Meeting. Should this 
letter be varied or not endorsed by Council, you will be advised accordingly.  

The following issues are raised for consideration by the Authority:  

Council does not object to the granting of a Development Permit for the following reasons: 

a) The proposed subdivision provides sufficient Land Suitability Assessment and
Preliminary Stormwater assessment.

b) The subdivision aligns with the planning principles of the Litchfield Subregional Land
Use Plan.

The noted support is only given provided the following issues are adequately addressed: 

a) A compliance check should be carried out for the property noting that the structure
toward the front of the property has a reduced side set-back without prior approval
(to the best of Council’s knowledge) and there appears to be a second home-based
business operating from the rear of the property with in-excess of 3 vehicles
associated with the use. This contravenes the NT Planning Scheme in relation to
Table D to Clause 5.4.3 and sub-clause 5 of 5.4.10 Home Based Business.

Attachment G
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Council can provide the following comments in relation to the application: 

a) Approval was provided to the property owner for an additional driveway in
September 2023 however as of today, the crossover has not been completed. As
such, this approval is now expired and a new approval will need to be sought.

Should the application be approved, the Council requests the following condition(s) be 
included as Condition(s) Precedent in any Development Permit issued by the consent 
authority: 

a) The crossover and driveway shall be designed in accordance with the NT Subdivision
and Development Guidelines to the satisfaction of Litchfield Council.

b) Prior to the endorsement of plans and prior to commencement of works, a Part 2
Stormwater Management Plan must be prepared in accordance with the NT
Subdivision Development Guidelines, and be submitted to and approved by
Litchfield Council, to the satisfaction of the consent authority.

Should the application be approved, the following condition(s) pursuant to the Planning Act 
and Council’s responsibility under the Local Government Act are also recommended for 
inclusion in any Development Permit issued by the consent authority:  

a) Prior to the issue of Part 5 clearance, the owner must, in accordance with Part 6 of
the Planning Act 1999, make any contribution required in accordance with Litchfield
Council’s Contribution Plan to the satisfaction of the consent authority.

b) All proposed and affected roads, stormwater drainage, vehicular access must be
designed and constructed at the owner’s expense in accordance with the
requirements of the NT Subdivision Development Guidelines and to the technical
requirements of Litchfield Council, to the satisfaction of the consent authority.

Note: Design drawings shall be approved by Litchfield Council prior to construction
of the works.

c) All existing or proposed easements or reserves required for the purposes of
stormwater drainage, roads, access or for any other purpose, shall be made
available free of cost to, and in favour of, Litchfield Council and/or neighbouring
property owners.

Should the application be approved, the following notes are recommended for inclusion in 
any Development Permit issued by the consent authority:  

a) Litchfield Council’s current Fees and Charges may apply to the above conditions.
Additional information can be found at www.litchfield.nt.gov.au.

b) A Works Permit is required from Litchfield Council before commencement of any
work within the road reserve, which would include creation of any driveway
crossover connecting to Litchfield Council’s road network.
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c) Notwithstanding any approved plans, signs within Litchfield Council’s municipal
boundaries are subject to approval under Interim Development Control Order 33.

If you require any further discussion in relation to this application, please contact Litchfield 
Council on 08 8983 0600.

Kind regards,

Jaimie O’Connor
Planning and Development Program Leader

Photo 1 Aerial view (capture date 13/09/2025)
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15 OTHER BUSINESS 
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16 CONFIDENTIAL ITEMS  

RECOMMENDATION 

Pursuant to Section 93 of the Local Government Act and Regulation 51 of Local Government (General) 
Regulations the meeting be closed to the public to consider the following confidential item(s): 

16.1 Confidential Minutes of the Council Meeting held on 8 December 2025 

This matter is considered to be confidential under Section 99(2) - a of the Local Government Act, and 
the Council is satisfied that discussion of this matter in an open meeting would, on balance, be 
contrary to the public interest as it deals with information about the employment of a particular 
individual as a member of the staff or possible member of the staff of the council that could, if publicly 
disclosed, cause prejudice to the individual. 

16.2 CEO Performance Review 

This matter is considered to be confidential under Section 99(2) - a of the Local Government Act, and 
the Council is satisfied that discussion of this matter in an open meeting would, on balance, be 
contrary to the public interest as it deals with information about the employment of a particular 
individual as a member of the staff or possible member of the staff of the council that could, if publicly 
disclosed, cause prejudice to the individual.  

 

 

 
 



Ordinary Council Meeting Agenda 19 January 2026 
 

Page 168 

17 REPORT OF CONFIDENTIAL RESOLUTIONS 

18 CLOSE OF MEETING 


