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1 ACKNOWLEDGEMENT OF TRADITIONAL CUSTODIANS OF 
THE LAND 
On behalf of Council, the Mayor acknowledged the Traditional Custodians of the land on 
which they meet. The Mayor also conveyed Council’s respect to the Elders past, present and 
future for their continuing custodianship of the land and the children of the land across 
generations. 

2 OPENING OF MEETING 
The Mayor opened the meeting at 6:00pm. 

The Mayor advised that an audio and visual recording of the meeting was live streamed to 
Council’s online platform and will remain online for public viewing in accordance with 
Council’s Recording of Council Meetings Policy. By attending the meeting, those present 
agreed to comply by Council’s Recording of Council Meetings Policy. It is noted that there 
were technical difficulties with the visual component of the recording and the meeting 
proceeded with Audio only. 

3 ELECTRONIC ATTENDANCE / APOLOGIES AND LEAVE OF 
ABSENCE 

3.1 Electronic Attendance 
       Nil 

3.2 Apologies  
Nil 

3.3 Leave of Absence previously granted  
Nil 

3.4 Leave of Absence Request 
Nil 

4 DISCLOSURES OF INTEREST 
The Mayor advised that any member of Council who may have a conflict of interest, or a 
possible conflict of interest regarding any item of business to be discussed at a Council 
meeting or a Committee meeting should declare the conflict of interest to enable Council to 
manage the conflict in accordance with its obligations under the Local Government Act and 
its policies regarding the same. 

4.1 Elected Members  
 Moved: Cr Sharp 

 Seconded: Cr Civitarese 
 Councillors discussed and noted there were no disclosure of interest 

    ORD2025 12-001 CARRIED (6-0) 
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4.2 Staff  
Nil 

5 GENERAL ELECTION RESULTS 
The Chief Executive Office reads the results of the general election for the Litchfield Council that was 
held on Saturday 23 August 2025 as follows: 

 

 Litchfield Council Mayor – Elected Candidate Rachael Wright 

 Litchfield Council Central Ward – Elected Candidate Kevin Harlan 

 Litchfield Council Central Ward – Elected Candidate Pauline Cass 

 Litchfield Council South Ward – Elected Candidate Emma Sharp 

 Litchfield Council South Ward – Elected Candidate Chris Civitarese 

 Litchfield Council North Ward – Elected Candidate Daisy Crawford 

            Litchfield Council North Ward – Vacant, subject to supplementary election 

6 OFFICER REPORTS 
6.01 EM01 Elected Member Policy, Title of Mayor and Appointment of Deputy Mayor 

 Moved: Cr Harlan 
 Seconded: Cr Civitarese 

THAT Council: 
1. resolve that the principal member is to have the title, Mayor; and  

ORD2025 12-002 CARRIED (6-0) 
2. adopt Council policy EM01 Elected Members. 
3. appoint Councillor Sharp as Deputy Mayor for an 8-month period ending at 

the first ordinary council meeting held in April 2026. 
   

                 ORD2025 12-003 CARRIED (6-0)  
6.02 EM04 Casting Vote Policy 
 Moved: Cr Civitarese  
 Seconded: Cr Sharp 

      THAT Council adopt EM04 Casting Vote Policy, requiring the Chair of      
      Council Meetings to exercise a casting vote during the event of an equality  
      of votes. 

     ORD2025 12-004 CARRIED (6-0)  
6.03 Nature and Timing of Council Meetings 
 Moved: Cr Civitarese 
 Seconded: Cr Harlan 
  

       THAT Council: 
1. pursuant to Section 90(3)(b) of the Local Government Act 2019, 

commencing in October 2025 will hold its ordinary monthly meeting on the 
third Monday each month, commencing at 6.00pm; and 

2. brings forward the December meeting to the second Monday, to avoid 
holding a meeting in the week leading up to Christmas, for the full term of 
council. 

                                                ORD2025 12-005 CARRIED (6-0)  
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6.04 Council Office and Opening Times 
 Moved: Cr Sharp  
 Seconded: Cr Harlan 

   THAT Council 
1. designates 7 Bees Creek Road, as Litchfield Council’s public office, in 

accordance with section 47 of the Local Government Act; 
2. determines that its “public office” be open to the public from 8:15am to 

4:30pm from Monday to Friday, public holidays excluded; and 
3. close its public office and library for the three business days between 

Christmas and New Year, each year.  
4. Waste transfer stations will continue to operate throughout the year, except 

for Good Friday and Christmas Day. 
                  ORD2025 12-006 CARRIED (6-0)  

 
6.05 Code of Conduct for Council Members 
 Moved: Cr Sharp 
 Seconded: Cr Harlan 
  

THAT Council adopt EM02 Code of Conduct for Council Members, as 
presented at Attachment A. 

                                                    ORD2025 12-007 CARRIED (6-0)  
 

6.06 Order of Business at Council Meetings 
 Moved: Cr Civitarese 
 Seconded: Cr Sharp 
  

THAT Council adopts the agenda format, outlined in this report, as the 
format for all agendas produced for ordinary Council meetings. 

                                                   ORD2025 12-008 CARRIED (6-0)  
 
 

6.07 Litchfield Council Finance Report – August 2025 
 Moved: Cr Harlan 
 Seconded: Cr Civitarese 
  

     THAT Council note the Litchfield Council Finance Report 31 August 2025. 
                                                   ORD2025 12-009 CARRIED (6-0)  
 

7 CLOSE OF MEETING 
The Meeting closed at 7:07pm. 

8 NEXT MEETING 
Monday, 20 October 2025 

9 MINUTES TO BE CONFIRMED 
Monday, 20 October 2025 
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Mayor 

Rachael Wright 

Chief Executive Officer 

 Stephen Hoyne 
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6.2 Council Business Arising from Previous Meetings 

 
 

  
 

 
 

 
 

 

Resolution  Resolution Meeting 
Date Officer Status 

ORD2022 
11-173 

Road Opening Closing Meade Road, Darwin River 
THAT Council: 
1. proceed with the road closing and opening process for Meade Road, across 

affected land parcels, Lot 500 Section 773 Hundred of Cavenagh, Lot 585 
Section 765 Hundred of Cavenagh (Meade Road, west of Letchford Road) for the 
purpose of providing the land owner the opportunity to continue conservation 
efforts; 

2. authorise all appropriate documents to be signed and common seal affixed by 
the Mayor and Chief Executive Officer for the closing and opening of the road, 
as required; and 

3. note that this is an administrative process only and there is no commitment by 
Council to construct the road. 

19/07/2022 DIO 

In Progress 
In consultation with Crown 
Land Council’s approach to 
the land transfer process has 
changed. Accordingly, the 
resolution wording is   
insufficient for the process. A 
new report seeking a new 
resolution will be submitted. 

ORD2023 
11-093 

Cost to maintain the eight owned Council Recreation Reserves 
 

THAT Council: 
1. engages a suitably qualified and experienced auditor or consultant to review 

the current costs to maintain Litchfield Council’s eight reserves in a safe 
condition to ensure that the Council is complying with their duties under the 
NT Work Health and Safety (National Uniform Legislation) Act 2011 and that 
the Elected Members are complying with their duties under the Local 
Government Act 2019;  

2. requests the Chief Executive Officer to provide the auditors or consultant 
written report detailing the cost to maintain Litchfield Council’s eight reserves 
in a safe condition to the Chief Executive Officer to Elected Members to allow 
each of them to carry out their due diligence under the Northern Territory Work 
Health and Safety (National Uniform Legislation) Act 2011 and that the Elected 

20/06/2023 DIO 

 
In Progress 
Due to disruptions in 
consultant resourcing, 
progress on the AMP has been 
delayed. A draft of the AMP 
which covers all council 
recreation reserves excluding 
Freds Pass has been 
submitted and reviewed. A 
2nd draft is due for 
submission late October with 
a final submission to 
anticipated early November. 

In Progress Ongoing 

Completed  Superseded  
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Members are complying with their duties under the Local Government Act 
2019; and 

3. receive the report prior to the first 2023-2024 Budget Review Meeting. 
 

 
Noting  
Refer ORD2023 11-241 
 

ORD2023 
11-142 

Freds Pass Reserve Expansion 
 
THAT Council: 
1. adopt the Freds Pass Reserve land expansion concept to include: 

a. Crown Land parcel Section 2889 (580) Stuart Highway, Hundred of 
Strangways; and 

b. Part Crown land parcel Section 2639 (100) Bees Creek Road, Hundred of 
Strangways; 

2. adopt the concept to acquire land from Power and Water Corporation’s 
Section 6003 Hundred of Strangways for the Freds Pass Reserve safe cycle, 
pedestrian and bridle way connection to Coolalinga and adjacent Park and 
Ride; and 

3. approve the consolidation of Section 1817 (20A) Bees Creek Road, 
Hundred of Strangways and Section 5467 (20) Bees Creek Road, Hundred 
of Strangways and authorise all appropriate documents to be signed and 
common seal affixed by the Mayor and Chief Executive Officer for the 
closing of the road, as required. 

15/08/2023 DIO 

Part 1a,1b Ongoing 
Discussions with Crown Land 
pending development of 
proposed land use plan for 
the new area. 
 
Part 2 Completed 
Land acquisition is not 
required as DLI have 
progressed a conceptual 
design for a shared path link 
adjacent the highway. 
 
Part 3 Ongoing 
Development permit issued. 
Road closing is in final stages 
awaiting Gazzettal.  

ORD2023 
11-241 

 
Cost to maintain the eight owned Council Recreation Reserves 
 
THAT Council support and note the proposed timeline to provide individual asset 
management plans for all Council reserves. 
 

12/12/2023 DIO 

 
In Progress 
Due to disruptions in 
consultant resourcing, 
progress on the AMP has been 
delayed. A draft of the AMP 
which covers all council 
recreation reserves excluding 
Freds Pass has been 
submitted and reviewed. A 
2nd draft is due for 
submission late October with 
a final submission to 
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anticipated early November. 
 

ORD 2024 
11-183 

Disposal of Contaminated Concrete Waste Stockpiles from Council’s Waste 
Transfer Stations 
 
THAT Council resolve to commit a Budget of $3,000,000.00 to disposing of the 
contaminated concrete waste piles from Howard Springs and Humpty Doo Waste 
Transfer Stations. The budget is to come from the Waste Asset Reserve. 

20/08/2024 DIO 

In Progress 
In principle support has been 
provided from EPA and Crown 
for the proposed processing 
of the contaminated material. 
Final agreements are in 
progress.  

ORD 2024 
11-265 

Private Roads – No Name Road  
 
THAT Council: 

1. Commit to the trial of running through the process of a Road 
Opening for a Private Road and driving the process for residents. 

2. Allocate No Name Road as the proposed road for the trial. 

3. Allocate $100,000 of consultant budget to come from Financial 
Reserves. 

4. Renew the policy as it stands with no changes for a further 12 
months. 

10/12/2024 DIO 

In Progress 
Works has commenced on 
drafting the relevant survey 
documentation and legal 
documents. Next step is 
consultation with residents.  
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7 PETITIONS 

8 DEPUTATIONS AND PRESENTATIONS 

Nil    

9 ACCEPTING OR DECLINING LATE ITEMS 

10 NOTICES OF MOTIONS 

Nil  
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11 MAYORS REPORT 

11.1 Mayor’s Monthly Report 
AUTHOR: Deb Boyko, Executive Assistant to the CEO and Mayor 

AUTHORISER: Rachael Wright, Mayor 

ATTACHMENTS: Nil 

  
MONTHLY UPDATE 

A summary of the Mayor’s attendance at meetings and functions representing Council for the 
period from 17 September 2025 to 20 October 2025. 
 
Summary 

DATE EVENT / MEETING 

17 September 2025 Litchfield DCA Meeting 

17 September 2025 Litchfield Library Story Time 

17 September 2025 Citizenship Ceremony 

22 September 2025 New Council Induction #1 

23 September 2025 New Council Inauguration and Welcome Function 

23 September 2025 Ordinary Council Meeting 

27 September 2025 Knuckey Lagoon Adventure Playground Opening 

27 September 2025 NTES 50th Anniversary Citation Ceremony and Family Open Day 

29 September 2025 New Council Induction #2 

30 September 2025 New Council Induction #3 

30 September 2025 Meeting with PLSA 

2 October 2025 Meeting with Palmerston Mayor 

7 October 2025  Strategic Discussion & Briefing 

8 October 2025 Holtze – New Suburb name open 

10 October 2025 LGANT Special General Meeting 

10 October 2025 2025 Northern Territory Export and Business Awards 

11 October 2025 Rural Women’s Day event 

15 September 2025 Litchfield DCA Meeting 

20 October 2025 EM Professional Development 

20 October 2025 Community Forum 

20 October 2025 Ordinary Council Meeting 
Recommendation 
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THAT Council receive and note the mayor’s monthly report for the period of 1 September to 20 
October 2025. 
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 12 REPORTS FROM COUNCIL APPOINTED REPRESENTATIVES 

NIL 



Ordinary Council Meeting Agenda 20 October 2025 
 

Item 13.1.1 - Attachment 1 Page 18 

13 OFFICER REPORTS 

13.1 Corporate and Community 

13.1.1 Litchfield Council Finance Report – September 2025 
AUTHOR: Maxie Smith, Director Corporate and Community 

AUTHORISER: Maxie Smith, Director Corporate and Community 

ATTACHMENTS: 1. Litchfield Council Finance Report – September 2025   

  
EXECUTIVE SUMMARY 

This report presents the Litchfield Council Finance Report for 30 September 2025. Original Budget 
2025/26 figures are shown. 

Operational Income reflects the entire year of rates levied. As expenses are incurred over the year, the 
current surplus position will gradually decrease.  

The Balance Sheet has been updated in accordance with 2024/25 unaudited financial statements and 
Financial Reserves has been updated with original budget figures 2026. 

The annual rates and waste charges were levied in September 2025. As instalment dates pass, the 
outstanding rates ratio will continue to decline. 

RECOMMENDATION 

1. That Council note the Litchfield Council Finance Report 30 September 2025. 

 

BACKGROUND 

Detailed financial information is presented on the finance report attached. 

LINKS WITH STRATEGIC PLAN 

Performance - An Effective and Efficient Organisation 

LEGISLATIVE AND POLICY IMPLICATIONS  

This report complies with the Local Government Act 2019, Local Government (General) Regulations 
2021, Division 7, Financial Matters, Department of the Chief Minister and Cabinet - Form: Monthly 
Financial Reports, Council's policies, and Australian Accounting Standards.   

FINANCIAL IMPLICATIONS  

Nil 

Risks Financial 

The Council's current revenue levels fall short of funding the required asset renewal expenditure. As a 
result, there are long-term financial sustainability challenges concerning the renewal and upgrade of 
existing assets, including buildings, roads, and irrigation infrastructure. Therefore, council continues 
to discuss avenues to increase investment in this area. 

COMMUNITY ENGAGEMENT  

Nil 
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13.1.2 People, Performance and Governance Report – August and 
September 2025 

AUTHOR: Ankit Pansal, Corporate Services Program Leader 

AUTHORISER: Maxie Smith, Director Corporate and Community 

ATTACHMENTS: 1. People Performance and Governance Monthly Report   

  
EXECUTIVE SUMMARY 

This report provides Council with key staffing information, workplace health and safety information 
and proposed major policy updates and reviews. 

This report provides a monthly update to ensure that both staffing and budget measures are in 
accordance with the Council approved staffing plan and budget.  The metrics provided in this report 
track activity and report full-time equivalent (FTE) numbers, retention and Work Health and Safety 
performance. 

RECOMMENDATION 

1. That Council note the People, Performance and Governance Report for August and 
September 2025. 

 

BACKGROUND 

Litchfield Council strongly values our people and good governance.  This monthly report will ensure 
that important information is presented to understand any trends occurring and for the organisation to 
understand the factors influencing staff, their safety and policy initiatives. 

LINKS WITH STRATEGIC PLAN 

Performance - An Effective and Efficient Organisation 

LEGISLATIVE AND POLICY IMPLICATIONS  

Nil 

FINANCIAL IMPLICATIONS  

Nil 

Risks Health & Safety 

Public liability issues result from safety breaches by residents at Council’s Waste Transfer Stations. 
Risk registers, standard operating procedures, and implementation of safety measures  

(e.g., education, signage etc) are used to reduce hazards during tasks and operations. 

 

Service Delivery 

Due to our location and market position, ongoing risks exist around the attraction of qualified staff into 
critical roles and retention of critical staff needed to deliver Council’s business plans. Risks are being 
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managed through several means, including implementing innovative HR practices and strengthening 
council's positive work culture to attract and retain talent. 

COMMUNITY ENGAGEMENT  

Nil 
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